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DUANESBURG CENTRAL SCHOOL DISTRICT

10.

11.

12.

13.

CLAIMS AUDITOR CHECKLIST

Were authorized signatures noted for the
Receiving Copy of Packing Slip and the
Purchase copy?

Did amount on check equal the Invoice
amount? (Mathematical Accuracy)

Was Invoice price within approximately
15 % of Purchase Order amount?

Checked for duplicate payments? (previously
paid invoice from vendors have been
checked to be sure payment is not a
duplication).

Were Conference Request forms properly
Approved by the Superintendent, properly
Documented and summarized?

Were Receipts evident for travel, hotel,

and meals?

Vouchers for travel must contain purpose of
travel, dates and points of travel, and
approved rate.

Were vouchers properly itemized?
Vouchers for personal service, such as
chaperones, referees; etc. must contain
purpose, date of service, length of service,
and approved rate.

Were late charges deducted from claims?

Did the invoice date precede the Purchase
Order date?

Was there evidence of violation of bid law?
Are all checks properly accounted for?

Were all purchase discounts taken?

Was there evidence of Sales Tax paid?

Wareant Alb

COMMENTS

~

N




14. Did Petty Cash Report have receipts A
Attached there to? o )

15. Check Register was found accurate?

16. Did Requisition accompany a blanket \/
Invoice for non-contractual Items?

Additional comments:

- ~ A/?\ [\/’\M/ﬂAf" T —
[V XIMAMCIV D

| hereby certify that the schedule of claims, GF Warrant No. A'l b

. ——— .
R tpl Warrant No. Dated Mas been audited.
qing. | 7~
Claims Auditor Date‘wm

Signature

Print Name ) Substitute Claims Auditor Date
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MANAGEMENT ADVISORY GROUP BUSINESS OPERATIONS, INC.

Educational and Administrative Consultants
“Doing it Better for Less”

Cramman of TEAGREEMENT FOR ACCOUNTING/TREASURER SERVICERon: (518 943-0708

LR RLIMOTHYEERC LAY Duanesburg Central School District Fax  (518)943-5632
PRESIDENT & CEO February 28, 2020
AIMEE SKIFF

Management Advisory Group Business Operations (MAGBO), a corporation under the laws of
New York, specializing in School District Business Office Operations, State Aid Reimbursement
and Educational Consulting, proposes to provide accounting services to the Duanesburg Central
School District.

1. Scope of Services - MAGBO will assist district staff in providing the following services
and performing the following operations for the School District.
Act as District Treasurer;
Input cash receipts;
Prepare bank reconciliations — all funds;
Post all journal entries;
Draft treasurer’s reports;
Maintain complete and up to date ledgers for all funds;
Prepare tuition billings;
Prepare billings to local organizations;
Track all district receivables;
Prepare cash flow and fund balance projections;
Process budget transfers;
Maintain Debt Service spreadsheet and assist with preparing wire payments as
necessary,
. Audit all payroll changes made and keep record of all changes;
Review attendance balances for all employees annually and document any
discrepancies;
Assist with preparation of 1099’s annually;
Maintain self-funded Dental Plan Financial spreadsheet;
Assist with payroll as needed;
Print payroll checks bi-weekly;
Prepare and maintain Federal Payroll Certifications;
Complete quarterly payroll tax reports (941, NYS-45);
Complete Medicaid Cost Report Annually;
. Act as the Random Moment Time Study Coordinator for Medicaid compliance;
W Monitor State and Federal Grants and file FS-25’s and FS-10F’s;
X. Process and verify all STAC forms
i. School year Public
ii. School year private
iii. Summer handicapped;
Y. Close books and assist in preparation for external audit;
Z. File the annual ST-3 and State Aid Forms and
Assist Business Manager with projects as needed.

<gdwnEoro zZZ rwﬁﬁagwmpOWP

385 MAIN STREET ¢ CATSKILL, NEW YORK 12414
www.magnyinc.com



2. Responsibilities of the District - The District will provide the following information.
A. Username and password for accounting software;
B. Work area when onsite;
C. Cash receipts and bank statements; and
D. Other information as needed.

3. Terms
A. This Agreement will be in effect from July 1, 2020 — June 30, 2021.
B. MAGBO will be due $45,000 annually, billed in monthly installments of $3,750;
terms are Net 30.
C. Either party may terminate this Agreement with 60 days written notice.

4. Acceptance

Duanesburg Central School District Date

! XW bz

Management Advisory Group’Businégs Operations Date

()
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Duanesburg Central School District
Extra Curricular Account Activity for the Month ended 02/29/2020

ACCOUNT

EC3002
EC3015
EC3014
EC3016
EC3024
EC3001
EC3117
EC3118
EC2022
EC2023
EC2024
EC2025

| certify that the above balances are in agreement with the bank statements, as reconciled:

DESCRIPTION
Yearbook
HS School Store
FBLA
Drama Club
HS Student Council
Sales Tax
Class of 2020
Class of 2021
Class of 2022
Class of 2023
Class of 2024
Class of 2025

BEGINNING BALANCE RECEIPTS DISBURSEMENTS BALANCE

S 3,702.97 ) 3,702.97
S 1,057.20 S 1,057.20
S 801.09 $ 801.09
$ 4,895.53 $ 4,895.53
S 11,013.64 S 11,013.64
S 107.59 $ 107.59
S 7,500.20 S 7,500.20
S 5,944.00 S 5,944.00
S 2,936.95 S 2,936.95
S 1,485.73 S 1,485.73
S 2,335.89 S - S 2,335.89
S 156.72 S - S 156.72
S 41,937.51 § - $ - S 41,937.51
Grand Total 3 41,937.51

Reconciliation with Bank Statements:
ECA Checking $ 42,160.06

Less: Other Debits
Add: Deposits in transit $ 105.00

Add: other Credits
Less: Outstanding Checks $ (327.55)
$ 41,937.51
Unreconciled Difference $ (0.00)

ALY

Treasurer, Duanesburg Central School District
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Page 10f 5 Draft Minutes Meeting date 3/10/2020

DUANESBURG CENTRAL SCHOOL DISTRICT
TOWN OF DUANESBURG
March 10, 2020 Board Meeting & Budget Work/Discussion Session
6:30 P.M. in Joe Bena Auditorium

Mission
We will provide students of every ability the support, dedication, quality instruction and experiences
they need as they strive to fulfill their dreams and aspirations for the future.

Board Goals
1. To provide opportunities to improve overall student success by developing and recognizing student
achievement in all areas.
2. Ensure and secure the district’s fiscal stability while delivering exceptional educational results at a cost
appropriate to the community's economic condition.
3. Continue to nurture, support and improve the school district culture of a safe, welcoming and
inclusive climate with a strong emphasis on effective strategies that support all students.
4. Continually evaluate, maintain and improve facilities that address the current and future needs of our
district and provide students, employees and community members with an inviting, safe, efficient and
modern infrastructure.
5. Continually explore methods to provide concise, clear and consistent two-way communication among
all school and community members.
6. Identify and partner with resources that will assist us in the fulfillment of our mission.

ROLL CALL:  Pres. Camille Siano Enders VP Deb Grier Jennifer Sexton
Shayne Mitchell Teresa Wood-Irvin Dianne Grant Henry “Dirk” Felton

MEETING CALLED TO ORDER at 6:40 p.m. by President Siano Enders.

Also Present: Interim Superintendent Ziegler, Business Official Rivenburg, Principal Conover, Principal
Marvin, Athletic Director Hardenstine

SALUTE TO THE FLAG

AGENDA CHANGES - additions and/or deletions — updated health & welfare contract with Scotia
Glenville school

PRINCIPALS’ REPORTS/UPDATES

Principal Marvin — Rebecca Pless- AP Capstone Class teacher attended (students were to attend,
however, they will be rescheduled). She proposed AP Capstone last year for 9t grade. She is currently
working with AP English as well & next year, will offer the distance learning AP Capstone class next year
for grades 9-12. The AP 10 class will be the research class (this year it is the writing portion). Part of the
class requirement is that students must do a presentation which they did for their colleagues.

Mrs. Pless — Has hopes the kids earn college credit for the course; not many upstate schools offer a
capstone class. Those who pass the class will go into the AP Research class. If students pass 6 AP courses,
AP writing, AP research & 4 other AP courses, they will have a capstone insignia on their diploma.
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AD Hardenstine — PD day on 3/20 — K-8 ELA & math teachers from surrounding schools coming here. HS
will be working on bench marks, K-12 librarians, SPED & UPK teachers will go to MCS & work on their
standards, aides will receive training too. GO kits are being designed for kids who may need long term
at home schooling.

Sports committee met 3/10-winner of the mural competition was from 8t grade, discussed a new
banner system with chevrons. Each team will have one, will go back to when WAC was created; 1 for the
basketball players for 1,000 points, wrestlers for 100 wins. Discussed 2 sport athletes-varsity players
playing 2 sports in the same season-discussion & process being done & it will be the coach’s decision on
events. Boys’ soccer — 2 years ago, we merged with BKW for a year trial. Last year we tried our soccer
program & it was unsuccessful. Students are not ready for the varsity program. BKW reached out &
offered to merge for modified, JV & varsity. The numbers line up for the merged teams as our numbers
are not getting bigger; will bring forth a resolution to merge for boys’ soccer for three years.

PRIVILEGE OF THE FLOOR - Jeff Treis — discussed bus pick up, transportation costs re: extra drivers,
carbon footprint, expenses for busses. Per Superintendent — comprehensive study currently being done
& hope to have done by April.

SUPERINTENDENT’S STATUS REPORT/UPDATE - extensive discussion on coronavirus (COVID-19) — a
comprehensive plan is being worked on for staff/students/employees and how it will be handled,
facilities committee is to pick 2 times to meet with architect firms & construction mgmt firms, board will
be moving to a more user friendly board platform with Board Docs.

PRESENTATION/APPROVAL OF BOE MINUTES FOR ACTION:
Recommendation that the Board of Education approve the minutes of the February 5 and 11, 2020
meetings as submitted.

Motion by Board Member Felton, seconded by Board Member Wood-Irvin.

In favor: 7
Opposed: 0 Motion Carried

NEW BUSINESS: BOE STANDING COMMITTEE REPORT — (2019-20 MEMBERS)

Audit Committee — Dianne Grant (chair), Teresa Wood-Irvin

Buildings & Grounds Committee —Shayne Mitchell (chair), Jennifer Sexton

Education Committee — Jennifer Sexton (chair), Teresa Wood-Irvin, Deb Grier — 3/10 mtg — reviewed
timeline for 6" grade move, transportation, staffing, creating office for pupil services director.

Employee Relations Committee — Camille Siano Enders (chair), Deb Grier, Dianne Grant

Policy Committee — Teresa Wood-Irvin (chair), Shayne Mitchell — policy manual finished, final copy to be
printed for review & then submission to board.

Public Relations Committee — Deb Grier (chair), Jennifer Sexton — met 3/10 mtg — discussed coronavirus
updates being used on One Call Now & SNN; opt in/out feature, change will be in the fall to use
One Call Now only, calendar update to include athletics on school calendar — cannot do,
however, there is now a link on the school calendar for athletics.

BUDGET ITEM:
Work/discussion session/presentation — Community budget presentation on 3/24/2020
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FINANCIAL ITEMS:
1. Terminate Contract.

BE IT RESOLVED that the Board of Education of the Duanesburg Central School District hereby determines
that the agreement by and between the District and Schindler’s Elevator Corp. dated November 14, 2013,
is invalid, null and void and directs the Business Official and/or Superintendent take all steps to terminate
the relationship between the parties.

Motion by VP Grier, seconded by Board Member Mitchell.

In favor: 7
Opposed: 0 Motion Carried

2. Approve Contract for Health and Welfare Services with Scotia-Glenville Central School.
Recommendation that the Board of Education approve the health and welfare services contract
between Scotia-Glenville Central School and Duanesburg CSD for the 2019-2020 school year as
recommended by the business official.

Motion by Board Member Sexton, seconded by Board Member Grant.

In favor: 7
Opposed: 0 Motion Carried

3. Accept Claims Auditor’s Comments on February 11 and March 3, 2020 reports.
General Warrant #15 $160,421.73
Capital Warrant # 5 S 26,680.50

Motion by Board Member Mitchell, seconded by Board Member Wood-Irvin.

In favor: 7
Opposed: 0 Motion Carried

4. Approve Contract for Health and Welfare Services with Middleburgh Central School.
Recommendation that the Board of Education approve the health and welfare services contract
between Middleburgh Central School and Duanesburg CSD for the 2019-2020 school year as
recommended by the business official.

Motion by Board Member Sexton, seconded by Board Member Grant.

In favor: 7
Opposed: 0 Motion Carried
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5. Accept Financial Reports.

Recommendation that the Board of Education accept the Appropriation Status, Budget Transfer,
Revenue Status, ECA (ending 1/31/2020) and Treasurer’s reports as provided by the treasurer and
recommended by the business official.

Motion by VP Grier, seconded by Board Member Sexton.

In favor: 7
Opposed: 0 Motion Carried

OTHER ITEMS:
1. Approve Graduation Award.

Recommendation that the Board of Education approve the following graduation scholarship award as
recommended by the superintendent:

Rachel Munson Scholarship
Motion by Board Member Grant, seconded by Board Member Mitchell.
In favor: 6
Opposed: 0

Abstain: 1 (Siano Enders) Motion Carried

PERSONNEL ITEMS:
1. Accept Resignation.

Recommendation that the Board of Education accept the resignation of Henry “Hank” Eckert, Senior
Custodian, effective April 18, 2020.

Motion by Board Member Grant, seconded by Board Member Felton.

In favor: 7
Opposed: 0 Motion Carried

2. Accept Resignation.

Recommendation that the Board of Education accept the resignation of Jeff Hannon, Bus Driver,
effective retroactive to March 6, 2020.

Motion by Board Member Sexton, seconded by Board Member Wood-Irvin.

In favor: 7
Opposed: 0 Motion Carried

3. Accept Resignation.

Recommendation that the Board of Education accept the resignation of Joanne Newsome, high school

nurse, effective February-28,-2020 March 13, 2020.
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Motion by Board Member Sexton, seconded by Board Member Grant.

In favor: 7
Opposed: 0 Motion Carried as amended

4. Approve Appointments.
Recommendation that the Board of Education approve the following substitute appointments as
recommended by the superintendent. All appointments are “employees at will” and the appointment at

this time does not guarantee employment for the entire school season/term/year.

Substitute Teachers through & screened by BOCES Substitute Service —

Cornelius Bradt Nicole Campbell Shane Decanio Hannah Feldman

Tessa Filiberto Patricia Gierer-Vissat Alex Graham Claudia Howes

Katie McCann Nursel Metin

Full-time ES Recess Aide Rachel Spickerman — effective 3/11/2020

P/T hourly weekend cleaner & sub maintenance & cleaner Bailey Murphy - effective 3/11/2020
Motion by VP Grier, seconded by Board Member Mitchell.

In favor: 7
Opposed: 0 Motion Carried

Meeting adjourned at 8:28 pm.
Motion by VP Grier, seconded by Board Member Sexton.

In favor: 7
Opposed: 0 Motion Carried

Dates to remember:
March 18 ES Musical, 6:30 pm, Joe Bena Auditorium
19 ES Musical, 6:30 pm, Joe Bena Auditorium
20 Staff Development Day — No Students
24 BOE Mtg/budget work session, 6:30 pm, Joe Bena Auditorium
25-27 NYS 3-8 ELA Testing
26 Band Recruiting night & All-District Concert, 6:30 pm, Joe Bena Auditorium
30-31 NYS 3-8 ELA Test Make-ups

Respectfully submitted,

Celeste E Junge
District Clerk

JZ/IR/KL/AC/IM/PH/KW/RU/CD/SG/LG/WB/cej: 3/13/2020



AGREEMENT BETWEEN
BERNE-KNOX-WESTERLO CENTRAL SCHOOL DISTRICT AND
DUANESBURG CENTRAL SCHOOL DISTRICT

THIS AGREEMENT entered into this 24th day of March, 2020, is by and between the Berne-
Knox-Westerlo Central School District (“BKW™) having its principal place of business at Berne, New
York and the Duanesburg Central School District (“Duanesburg”), having its principal place of business
at Duanesburg, New York.

WITNESSETH
WHEREAS, Duanesburg expects to have a Varsity Girls’ Swim Team in place for the 2020-
2021 school year; and
WHEREAS, BKW has insufficient student interest to field its own Varsity Girls’ Swim team
during the 2020-2021 school year; and
WHEREAS, the Boards of Education of BKW and Duanesburg have determined that it would
be mutually beneficial to join together to form a joint interscholastic Varsity Girls’ Swim Team
(hereinafter “Team”) for the 2020-2021 school year in order to provide their respective students with
the opportunity to compete where such opportunity might not otherwise exist, and is not made with the
intent to gain an unfair balance of power in any given sport;
NOW, THEREFORE, the parties hereto agree as follows, the foregoing preamble being hereby
made in its entirety part of the covenants, terms and promises comprising this Agreement:
1. The term of this Agreement shall be for the 2020-2021 school year, unless terminated
earlier as set forth herein.
2. The operation of the Team shall be subject to the availability of funding, the approval of the

Team by each District’s Board of Education, and the receipt of any necessary

approvals by the New York State Public High School Athletic Association

(“NYSPHSAA”) and/or its Section 2 Athletic Council and League.
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3. The Team shall participate in interscholastic competition for the 2020-2021 season. Practice and
home meets will be held at Duanesburg and Duanesburg shall be responsible for transportation
to away meets (to and from Duanesburg). BKW shall be responsible for providing, at its own
expense, transportation of its students to Duanesburg for practices and prior to any away meets.

4. All expenses related to the Team, including, but not limited to, equipment, coaches,
transportation to away games, officials, insurance, league fees, chaperones, and athletic
trainer/medical coverage, shall be paid by Duanesburg, subject to reimbursement by BKW
on a per student basis. Duanesburg will divide the total Team expenses by the total number of
participating students and bill BKW for its proportionate share of the total cost per student. BKW
shall pay Duanesburg said amount(s) within 30 days of invoice for the same.

5. Duanesburg shall have the responsibility for hiring the coach (es) for the Team, and said coach
(es) will be employed by Duanesburg. As per Paragraph 4 above, Duanesburg will bill BKW for
its proportionate share of the coaches’ salaries, on a per student basis. Duanesburg agrees
that any Coach(es) employed by Duanesburg or whose services are contracted for by
Duanesburg shall meet the New York State requirements for coaches, including, but not limited
to, coaching certification, fingerprinting, training and/or first aid. The coach (es) shall report
to the Duanesburg Athletic Director. Duanesburg shall have the authority to hire and/or terminate
any coach (es) without the consent of BKW, in accordance with any applicable Duanesburg

contract.

6. Duanesburg shall bill BKW on a monthly basis (from August through November) for its
proportionate share of all the costs set forth in Paragraphs 4 and 5 herein. Each bill/invoice shall
include the dates that the bill/invoice covers, and the total amount due for the period specified.

7. After consultation with each party’s respective insurance company(s) regarding this Agreement,
each party shall, at its sole expense, procure and maintain such polices of comprehensive

general liability, and such other insurance as shall be necessary, naming the other party as
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additional insured against any claim for liability, personal injury, and/or death occasioned directly
or indirectly by the other party in connection with the performance of its responsibilities under
this Agreement. However, each such policy shall provide a minimum coverage of One Million
($1,000,000) Dollars in the event of injury or death to one person and Three Million
($3,000,000) Dollars in the event of injury or death to more than one person as a result of
the same incident. Upon the execution of this Agreement, each party shall provide the other
party with a copy of such policy(s).

8. Each party agrees to indemnify, defend and hold harmless the other parties, including the other
parties’ respective board of education, employees and agents for all losses, costs, damages and
expenses, including attorneys’ fees, judgments, fines and amounts paid in settlement in
connection with any threatened, pending or completed action, suit or proceeding, arising from
any act, error, omission, misstatement, misleading statement, neglect or breach of duties by the
other party or any of its board members, employees, or agents, taken or made in the performance

of their obligations undertaken or reasonably assumed with respect to this Agreement.

9. Student eligibility to participate on the Team shall be determined consistent with the
Regulations of the Commissioner and the NYSPHSAA Rules regarding interscholastic
athletics.

10. All students who participate in the Program shall abide by their respective District’s rules for
athletic participation, including, but not limited to, the Student and Athletic Codes of Conduct
and/or Student Disciplinary Policy. Health examinations for participation shall be conducted by
each student’s home district. Any additional medical clearance required during the season (e.g.,
in the event of a concussion or injury), shall be obtained from the school physician/medical
director for the student’s home district.

11. Both parties agree that they will cooperate with each other and submit any necessary

paperwork to obtain any and all necessary approval(s) from the League and Section 2 Athletic
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Council to operate the Team for the 2020-2021 school year.

12. Either party may terminate this Agreement at any time by written notice to the other party sent
no fewer than thirty (30) days in advance of the start of the respective season(s). In the event
either party determines to terminate this Agreement during a season, it shall provide written
notice to the other party and termination shall be effective at the conclusion of that season.
Notice of Termination shall be directed to the attention of the Superintendent of Schools.

13. If BKW or Duanesburg determines that there has not been a sufficient showing of interest, by
September 1, 2020, to warrant a joint interscholastic Varsity Girls’ Swim Team, then BKW
and Duanesburg shall not form a joint team. In such case, nothing herein shall prevent
Duanesburg from operating its own interscholastic Varsity Girls’ Swim Team for the 2020-

2021 season.

14. This Agreement shall not be binding on the parties until approved by each party’s

respective Board of Education.

BERNE-KNOX-WESTERLO DUANESBURG CENTRAL
CENTRAL SCHOOL DISTRICT SCHOOL DISTRICT

By: By:

President, Board of Education President, Board of Education
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