










Hi Celeste, 

Please add these to the BOE agenda. 

Thanks 

---------- Forwarded message --------- 

From: Karen Bliss <kbliss@duanesburg.org> 

Date: Tue, Jun 25, 2019 at 12:59 PM 

Subject: Fwd: Discarded books 

To: Jodi Marvin <jmarvin@duanesburg.org> 

 

 

---------- Forwarded message --------- 

From: Karen Bliss <kbliss@duanesburg.org> 

Date: Tue, Jun 25, 2019 at 12:53 PM 

Subject: Discarded books 

To: Celeste Junge <cjunge@duanesburg.org> 

Cc: Lori Kuhl <Lkuhl@duanesburg.org> 

 

Prentice Hall Geometry 

21 copies 

978-0-13-202875-2 

Copyright 2009  

Pearson Education 

 

Pre-calculus 

28 copies 

0-13-227650-X 

Copyright 2007 

Pearson Education 

 

Prentice Hall Mathematics course 3 

18 copies 

0-13-250348-4 

Copyright 2008 

Pearson Education 
 

mailto:kbliss@duanesburg.org
mailto:jmarvin@duanesburg.org
mailto:kbliss@duanesburg.org
mailto:cjunge@duanesburg.org
mailto:Lkuhl@duanesburg.org


















































































Jodi Marvin 
 

10:5
2 AM  

 
 
 

to me 

 
 

 
Could you please add these to the BOE agenda? 
Thanks 
---------- Forwarded message --------- 
From: Karen Bliss <kbliss@duanesburg.org> 
Date: Mon, Jul 22, 2019 at 10:38 AM 
Subject: Discarding books 
To: Jodi Marvin <jmarvin@duanesburg.org> 
 

 
Brooks/Cole, Cengage Learning 
Finite Mathematics for the Managerial, Life, and Social Sciences 
9th edition 
Copyright 2009.2006 
ISBN-13:   978-0-495-38753-4 
20 copies 
 
 
Prentice Hall 
Mathematics Course 2 
Copyright 2008 
ISBN 0-13-250347-6 
54 Copies 
 
Thank you! 
Karen 
 

mailto:kbliss@duanesburg.org
mailto:jmarvin@duanesburg.org






























































 2019-2020 Tax Rate Data

DUANESBURG CENTRAL SCHOOL DISTRICT

County Name Muni Name

2019-20 School Tax Rate 

per $1,000 of assessed 

value (excluding library 

levy)

Albany Knox 34.762829

Montgomery Charleston 20.491773

Montgomery Florida 19.467184

Schenectady Duanesburg 59.351171

Schenectady Princetown 58.991467

Schoharie Schoharie 20.331263

Schoharie Wright 25.614716

8/9/2019 | 8:18 AM Tax Rate Data for BOE
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I. INTRODUCTION 

 

The Board of Education (“Board”) is committed to providing a safe and orderly learning 

environment where students may receive and District personnel may deliver quality 

educational services without disruption or interference while respecting the dignity of all 

students. Responsible behavior by students, teachers, other District personnel, parents and 

other visitors is essential to achieving this goal. 
 

The Duanesburg Central School District, through its present policies, has a long-standing 

set of expectations for its students, conduct on school property and at school functions. 

These expectations are based on the principles of civility, mutual respect, dignity, 

citizenship, character, tolerance, honesty, and integrity. 
 

The Board recognizes the need, based upon legislation adopted by the State of New York, 

to clearly define these expectations for acceptable conduct on school property, to identify 

the possible consequences of unacceptable conduct, and to ensure that discipline, when 

necessary, is administered promptly and fairly. The Board now adopts this Code of Conduct 

(“Code”). 

 

II. DEFINITIONS[1] 
 

For purposes of this Code of Conduct, the following definitions apply. 
 

Dignity for All Students Act (DASA): Discrimination and harassment against any student 

by employees or students under DASA means prohibiting discrimination and harassment 

against any student by employees or students on school property or at a school function, that 

creates a hostile environment by conduct with or without physical contact and/or by verbal 

threats, intimidation or abuse, of such a severe nature that: (1) has or would have the effect 



of unreasonably and substantially interfering with a student’s educational performance, 

opportunities or benefits, or mental, emotional and/or physical well-being; or (2) reasonably 

causes or would reasonably be expected to cause a student to fear for his or her physical 

safety. Such conduct shall include, but is not limited to, threats, intimidation or abuse based 

on a person’s actual or perceived race, color, weight, national origin, ethnic group, religion, 

religious practices, disability, sexual orientation, gender, or sex. 
 

Dignity Act Coordinator (DAC): The Dignity Act also requires that at least one staff 

member at every school be thoroughly trained to handle human relations in the areas of race, 

color, weight, national origin, ethnic group, religion, religious practice, disability, sexual 

orientation, gender, and sex (Education Law 13 {3}). This staff member should be referred 

to as the Dignity Act Coordinator (DAC). 
 

Threatening another student or employee of the school district means students will refrain 

from engaging in threatening language or behavior directed towards other students. 

Threatening language is speech that is likely to produce a clear and present danger of a 

serious substantive evil that rises far above public inconvenience, annoyance or interest, and 

which would cause a reasonable listener to apprehend direct and immediate harm from the 

speaker. Threatening behavior is conduct directed towards another student or employee of 

the school district which produces a clear and present danger of harm[2]. 

 

Intimidation, Harassment, Menacing, and Bullying (IHMB) means threatening, stalking or 

seeking to coerce or compel a person to do something; intentionally placing or attempting to 

place another person in fear of imminent physical injury; or engaging in verbal or physical 

conduct that threatens another with harm, including intimidation through the use of epithets or 

slurs involving race, ethnicity, national origin, religion, religious practices, gender, sexual 

orientation, age, or disability that substantially disrupts the educational process. 

 

Bullying is aggressive behavior directed at another that is intentional and involves an 

imbalance of power or strength and can include physical acts (hitting or punching), verbal acts 

(teasing and name-calling), and intimidation through gestures or social exclusion.  The person 

bullying has a goal to cause harm and bullying generally happens more than once in repetitive 

occurrences.  

 

Cyber-Bullying is the repeated use of information technology, including e-mail, instant 

messages, blogs, chat rooms, pagers, cell phones, and gaming systems, to deliberately harass, 

threaten or intimidate others. 
 

Sexting is sending, receiving or forwarding sexually suggestive, nude, or nearly nude, photos 

through text messages or email. 
 

Employee means any person receiving compensation from a school district or employee of a 

contracted service provider or worker placed within the school under a public assistance 

employment program. 
 

Sexual Orientation means actual or perceived heterosexuality, homosexuality, or bi-sexuality 

(Education Law §11[5]). 
 

Gender means actual or perceived sex and includes a person’s gender identity or expression 

(Education Law §11[6]). 



Harassment means the creation of a hostile environment by conduct or by verbal threats, 

intimidation or abuse that has or would have the effect of unreasonably and substantially 

interfering with a student’s educational performance, opportunities or benefits, or mental, 

emotional or physical wellbeing; or conduct, verbal threats, intimidation or abuse that 

reasonably causes or would reasonably be expected to cause a student to fear for his or her 

physical safety; such conduct, verbal threats, intimidation or abuse includes but is not limited 

to conduct, verbal threats, intimidation or abuse based on a person’s actual or perceived race, 

color, weight, national origin, ethnic group, religion, religious practice, disability, sexual 

orientation, gender or sex (Education Law §11[7]). 

 

Zero Tolerance for those actions designed as Level I Infractions for both the Middle School 

and JR/SR High School. Th[3]e zero tolerance with respect to those infractions is based upon 

civility, mutual respect, character, tolerance, honesty, and integrity. 
 

 

Disruptive Student means an Elementary or JR/SR High School student under the age of 21 

who is substantially disruptive of the educational process or substantially interferes with the 

teacher’s authority over the classroom. 

 

Parent means parent, legal guardian, or person in parental relation to a student. 
 

Disability means: (a) a physical, mental or medical impairment resulting from anatomical, 

physiological, genetic or neurological conditions which prevents the exercise of a normal 

bodily function or is demonstrable by medically accepted clinical or laboratory diagnostic 

techniques; or (b) a record of such an impairment; or (c) a condition regarded by others as such 

an impairment, provided, however, that in all provisions of this article dealing with 

employment, the term must be limited to disabilities which, upon the provision of reasonable 

accommodations, do not prevent the complainant from performing in a reasonable manner the 

activities involved in the job or occupation sought or held (Education Law §11[4] and 

Executive Law §292[21]). 
 

School Property means in or within any building, structure, athletic playing field, playground, 

parking lot, or land contained within the real boundary line of any school of the Duanesburg 

Central School District, or in or on any District school bus as defined in Vehicle and Traffic 

Laws §142. 
 

School Bus means every motor vehicle owned by a public or governmental agency or private 

school and operated for the transportation of pupils, children of pupils, teachers and other 

persons acting in a supervisory capacity, to or from school or school activities, or, privately 

owned and operated for compensation for the transportation of pupils, children of pupils, 

teachers and other persons acting in a supervisory capacity to or from school or school 

activities (Education Law §11[1] and Vehicle and Traffic Law §142). 
 

School Function means any school-sponsored extracurricular event or activity. 
 

Violent Student means a student under the age of 21 who: 

1. Commits an act of violence upon a school employee, or attempts to do so. 
2. Commits, while on school property or at a school function, an act of violence upon 

another student or any other person lawfully on school property or at the school 

function, or attempts to do so. 



3. Possesses, while on school property or at a school function, a weapon. 
4. Displays, while on school property or at a school function, what appears to be a 

weapon. 
5. Threatens, while on school property or at a school function, to use a weapon. 

6. Knowingly and intentionally damages or destroys the personal property of any school 

employee or any person lawfully on school property or at a school function. 
7. Knowingly and intentionally damages or destroys school district property. 

 

Weapon means a firearm as defined in 18 U.S.C. §921 for purposes of the Gun-Free Schools 

Act. It also means any other gun, BB gun, pistol, revolver, shotgun, rifle, machine gun, 

disguised gun, dagger, dirk, razor, stiletto, switchblade knife, gravity knife, brass knuckles, 

sling shot, metal knuckle knife, box cutter, cane sword, electronic dart gun, Kung Fu star, 

electronic stun gun pepper spray or other noxious spray, explosive or incendiary bomb, or other 

device, instrument, material or substance that can cause physical injury or death. Any student 

possessing a weapon on school district property may be suspended for a minimum of one year. 
 

III. STUDENT BILL OF RIGHTS AND RESPONSIBILITIES 
 

All students of the Duanesburg Central School District have rights and will be treated 

fairly, but they also have a responsibility to adhere to District guidelines. 

 

A. Student Rights 
 

The District is committed to safeguarding the rights given to all students under State 

and Federal law. In addition, to promote a safe, healthy, orderly, and civil school 

environment, all district students have the right to: 

1. Take part in all District activities on an equal basis regardless of color, creed, 

national origin, religion, gender or sexual orientation or disability. 
2. Present their version of the relevant events or, in the case of harassment or 

discrimination, report any such acts to school personnel authorized to impose a 

disciplinary penalty. 
3. Access school rules and, when necessary, receive an explanation of those rules 

from authorized school personnel. 

4. Learn in a safe and supportive school climate free from discrimination and 

harassment by other students and/or adults. 

 

B. Student Responsibilities 
 

All District students have the responsibility to: 

1. Contribute to maintaining a safe and orderly school environment that is 

conducive to learning and to show respect to other persons and to property. 
2. Be familiar with and abide by all District policies, rules and regulations 

dealing with student conduct. 
3. Refrain from engaging in acts of discrimination as defined by the Dignity for 

All Students Act: All students shall have the right to freedom from harassment 

and discrimination on the basis of race, color, gender identity and expression, 

religion, religious practices, national origin, sexual orientation, weight, ethnic 

group, or disability. 

4. Attend school every day unless they are excused and be in class, on time and 



prepared to learn. 
5. Work to the best of their ability in all academic and extracurricular pursuits 

and strive toward their highest level of achievement possible. 
6. Respond to direction given by teachers, administrators, and other school 

personnel in a respectful, positive manner. 
7. Work to develop strategies to control emotions and behavior as needed. 
8. Ask questions when they do not understand. 
9. Seek help in solving problems that might lead to discipline. 
10. Dress appropriately for school and school functions. 

11. Accept responsibility for their actions. 
12. Conduct themselves as representatives of the District when participating in or 

attending school-sponsored extracurricular events and to hold themselves to the 

highest standards of conduct, demeanor, and sportsmanship. 
 

IV. ESSENTIAL PARTNERS 
 

A. Parents 

1. Recognize that the education of their child(ren) is a joint responsibility of the 

parents and the school community. 
2. Send their children to school ready to participate and learn. 
3. Ensure their children attend school regularly and on time. 

4. Ensure that absences are excused. 
5. Insist that their children be dressed and groomed in a manner consistent with 

the student dress code, as defined herein. 
6. Help their children understand that in a democratic society appropriate rules 

are required to maintain a safe, orderly environment. 

7. Know school rules and help their children understand them. 

8. Convey to their children a supportive attitude toward education and the District. 
9. Build good relationships with teachers, other parents, and their children’s 

friends. 

10. Help their children deal effectively with peer pressure. 
11. Provide a place for study and ensure homework assignments are completed. 

 

B. Teachers 

1. Maintain a climate of mutual respect and dignity for all students regardless of 

actual or perceived race, color, gender identity and expression, religion, 

religious practices, national origin, sexual orientation, sex, weight, ethnic group, 

or disability which will strengthen student confidence and promote learning. 

2. Confront issues of discrimination and harassment or any situation that threatens 

the emotional or physical health or safety of any student, school employee or 

any person who is lawfully on school property or at a school function. 
3. Address personal biases that may prevent equal treatment of all students in the 

school or classroom setting. 
4. Report incidents of discrimination and harassment that are witnessed or 

otherwise brought to a teacher's attention in a timely manner. 
5. Be prepared to teach. 
6. Demonstrate interest in teaching and concern for student achievement. 
7. Know school policies and rules, and enforce them in a fair, consistent and 

even- handed manner. 



8. Communicate to students and parents: 
9. Course objectives and requirements 

10. Marking/grading procedures 
11. Assignment deadlines 

12. Expectations for students 
13. Classroom discipline plan 
14. Communicate regularly with students, parents, and other teachers concerning 

growth and achievement. 

 

C. School Counselors/Social Workers 

1. Maintain a climate of mutual respect and dignity for all students regardless of actual 

or perceived race, color, gender, gender identity, expression of religion, religious 

practices, national origin, sexual orientation, weight, ethnic group, or disability 

which will strengthen student confidence and promote learning. 

2. Assist students in coping with peer pressure and emerging personal, social, and 

emotional problems. 

3. Initiate teacher/student/counselor conferences, as necessary, and as a way to resolve 

problems. 
4. Regularly review with students their educational progress and career plans. 
5. Provide information to assist students with career planning. 

6. Encourage students to benefit from the curriculum and extracurricular programs. 
 

D. Expectations for Other School Staff 

 

       1.   Follow the Code of Conduct; know, abide by and enforce school rules in a fair and                

   consistent manner. 

2.    Set a good example for students and other staff by demonstrating dependability,    

 integrity and other standards of ethical conduct. 

3.     Assist in promoting a safe, orderly and stimulating school environment. 

  4.     Maintain confidentiality about all personal information and educational records  

  concerning students and their families. 

5.   Maintain and encourage a climate of mutual respect and dignity for all students                        

 regardless of actual or perceived race, color, weight, national origin, ethnic group, 

 religion, religious practice, disability, sexual orientation, gender/gender identity, or 

 sex, with an understanding of appropriate appearance, language, and behavior in a 

 school setting, which will strengthen students' self-image and promote confidence 

 to learn. 

6.    Report incidents of discrimination and harassment that are witnessed or otherwise 

 brought to a staff member's attention to the building administrator and/or Dignity 

 Act Coordinator (DAC) in a timely manner. 

    
E. Principals 

1. Maintain a climate of mutual respect and dignity for all students regardless of actual 

or perceived race, color, gender identity and expression, religion, religious 

practices, national origin, sexual orientation, weight, ethnic group, or disability 

which will strengthen student confidence and promote learning. 
2. Promote a safe, orderly, and stimulating school environment, supporting active 

teaching and learning. 

3. Ensure that students and staff have the opportunity to communicate regularly with 



the principal and approach the principal for redress of grievances. 
4. Evaluate on a regular basis all instructional programs. 

5. Support the development of and student participation in appropriation 

extracurricular activities. 

6. Be responsible for enforcing the Code of Conduct and ensuring that all cases are 

resolved promptly and fairly. 
  7.   Follow up on any incidents of discrimination and harassment that are witnessed or 

        otherwise brought to the Principal's attention in a timely manner in collaboration with 

        the Dignity Act Coordinator (DAC). 

  8.   Explain annually to both faculty/staff and students expectations on school conduct 

         and discipline including, but not limited to, guidelines on promoting a positive, safe 

         and supportive school climate while discouraging, among other things,                 

         discrimination and/or harassment against students by students and/or school  

         employees, and including safe and supportive school climates in the curriculum and 

         classroom.  An explanation of how to respond to acts of discrimination and  

         harassment against students by employees or students on school property or at a  

         school function should be included also. 

 

F. Superintendent 

1. Maintain a climate of mutual respect and dignity for all students regardless of actual 

or perceived race, color, gender identity and expression, religion, religious 

practices, national origin, sexual orientation, weight, ethnic group, or disability 

which will strengthen student confidence and promote learning. 
2. Promote a safe, orderly, and stimulating school environment, supporting active 

teaching and learning. 

3. Review with District administrators the policies of the Board of Education and State 

and Federal laws relating to school operations and management. 
4. Inform the Board about educational trends relating to student discipline. 
5. Work to create instructional programs that minimize problems of misconduct and 

are sensitive to student and teacher needs. 
6. Work with District administrators to enforce the Code of Conduct and to ensure 

that all cases are resolved promptly and fairly. 

 

G. Board of Education 

1. Collaborate with student, teacher, administrator, and parent organizations, school 

safety personnel and other school personnel to develop a Code of Conduct that 

clearly defines expectations for the conduct of students, District personnel, and 

visitors on school property and at school functions. 

2. Adopt and review, at least annually, the District’s Code of Conduct to evaluate 

the Code’s effectiveness and the fairness and consistency of its implementation. 

3. Lead by example by conducting Board meetings in a professional, respectful, 

courteous manner. 
4. Appoint a Dignity Act Coordinator in each school building. The Dignity Act 

Coordinator will be thoroughly trained to handle human relations in the areas of 

race, color, weight, national origin, ethnic group, religion, religious practice, 

disability, sexual orientation, gender/gender identity, and sex. The Dignity Act 

Coordinator will be accessible to students and other staff members for 

consultation and advice as needed on the Dignity Act. 
 



V. STUDENT DRESS CODE 
 

All students – whether Elementary or JR/SR High School –  

All students are expected to give proper attention to personal cleanliness and to dress appropriately for 
school and school functions.  Students and their parents have the primary responsibility for acceptable 
student dress and appearance.  Teachers and all other district personnel should exemplify and reinforce 
acceptable student dress and help students develop an understanding of appropriate appearance in the 
school setting. 
 

A student’s dress, grooming and appearance shall: 
 

1. Be safe, appropriate and not disrupt or interfere with the education process.  Recognize that many 
garments are not appropriate.  Specifically, students are not allowed to clothes that expose 
cleavage or open sided shirts, or any garment that does not cover underwear. The hem of shirts 
should meet the waistband of pants or skirts.    

2. Include footwear at all times.  Footwear that is a safety hazard will not be allowed. 
3. Not include the wearing of hats, hoods, sunglasses, visors, sweatbands, bandannas, etc. 

in the school building except for a medical or religious purpose, during the school day. 
4. Not include items that are vulgar, obscene, and derogatory or belittle others on account of 

race, color, religion, creed, national origin, gender, sexual orientation or disability. 
5. Not promote, advertise, and/or endorse the use of alcohol, tobacco or illegal drugs and/or 

encourage other illegal or violent activities. 
 
Each building principal or his or her designee shall be responsible for informing all students and their 
parents of the student dress code at the beginning of the school year and any revisions to the dress code 
made during the school year. 
 
Students who violate the student dress code shall be required to modify their appearance by covering or 
removing the offending item and, if necessary or practical, replacing it with an acceptable item.  Any student 
who refuses to do so shall be subject to discipline, up to and including in-school suspension for the day.  
Any student who repeatedly fails to comply with the dress code shall be subject to further discipline, up to 
and including out of school suspension. 

 
 

VI. PROHIBITED STUDENT CONDUCT 
 

This section of the Code has been divided into three sections: 

♦ Behavior Expectations for Kindergarten through Grade 6 

♦ Behavior Expectations and Discipline for Grades 7 through 12 
 

The underlying theme of the following three sections is that students of this District 

must conduct themselves in an appropriate and civil manner, with proper regard for 

the rights and welfare of other students, District personnel, the general public and for 

the care of school facilities and equipment. 
The Board of Education is of the opinion that students must learn to assume and 

accept responsibility for their own behavior, as well as the consequences of their 

misbehavior. Given this duality of discipline, the following sections detail student 

behavior expectations and the consequences of that behavior. District personnel who 

interact with students are expected to use disciplinary action only when necessary 

and to place emphasis on the students’ ability to grow in self-discipline. 
 

The Board recognizes the need to make its expectations for student conduct while on 



school property or engaged in a school function specific and clear. The rules of 

conduct listed on the following pages are intended to do that and focus on safety and 

respect for the rights and property of others. Students who will not accept 

responsibility for their own behavior and who violate these school rules will be 

required to accept appropriate penalties for their conduct. 

 

The Dignity for All Students Act (DASA) emphasizes the creation and maintenance 

of a positive learning environment for all students. In connection with disciplining 

students who engage in discrimination and harassment, the District shall place the 

focus of discipline on discerning and correcting the reasons why discrimination and 

harassment occurred. In addition to any disciplinary consequences imposed for acts 

of discrimination or harassment, the following remedial measures may be 

implemented: 
 

 

● peer support groups; ● behavioral assessment or evaluation; 

● corrective instruction or other relevant 

learning or service experience; 
● behavioral management plans, with 

benchmarks that are closely 

monitored; 

● supportive intervention; ● student counseling and parent conferences. 

 

BEHAVIOR 

EXPECTATIONS ELEMENTARY 

SCHOOL – GRADES K-6 

Good elementary schools are characterized by an appropriate atmosphere for learning. We 

are asking for the parents of our Elementary School students to join us in our efforts to 

establish a pleasant environment in our school by reviewing these expectations for good 

behavior with your child(ren). 

 

GENERAL RULES 
Students Are Expected To 

 

RANGE OF CONSEQUENCE 



1. Be responsible for each other’s safety by never 

pushing, shoving, fighting, or throwing objects. 

2. Have respect for the personal property of others and 

for school property. 

3. Avoid bad language and verbal abuse (teasing, 

bullying, name calling). 

4. Keep our classrooms, hallways, restrooms, cafeteria 

and playground litter free. 

5. Not chew gum while in school. 

6. Go through the building in a quiet manner. 

7. Arrive at school no earlier than five minutes before 

the official start of the instructional day. 

8. Be in the building before or after school hours only 

with supervision by a staff member. 

9. Dress in clothing that is not disruptive to the 

learning environment or is threatening to the student 

or to the other students as outlined in Section V of 

this Code. 

10. Refrain from wearing coats inside the building and 

refrain from wearing hats during class and other 

instructional times. 

11. Refrain from selling/small franchising outside of 

class projects. 

12. Respect the rights of all students and to learn in an 

environment that is free of all forms of intimidation, 

harassment (verbal, physical, sexual, racial), 

menacing, and bullying. 

13. Students will refrain from harassment or 

discrimination on the basis of race, color, gender 

identity and expression, religion, religious practices, 

national origin, weight, sexual orientation, ethnic 

group, or disability. 

1. An individual conference with the teacher or 

building principal with the student for the purpose 

of identifying the misbehavior and developing a 

plan for correction. 

2. A disciplinary action appropriate to the misbehavior 

determined on a case-by-case basis. 

3. A telephone call to the parent(s) by the teacher or 

Building Principal. 

4. Temporary removal from class/school. 

5. A conference with the parent(s) at school with the 

teacher or Building Principal. 

6. A loss of student privileges. 

7. May involve support personnel such as social 
worker, psychologist, etc., in developing plans for 

correction. 

8. Meeting with Superintendent. 

9. Superintendent Hearing. 

 
 

THREATENING ANOTHER STUDENT 

OR EMPLOYEE OF THE SCHOOL DISTRICT 

 

RANGE OF CONSEQUENCE 

1.   Students will refrain from engaging in threatening 

language or behavior directed towards other students 

or employees of the school District. Threatening 

language is speech that is likely to produce a clear 

and present danger of a serious substantive evil that 

rises far above public inconvenience, annoyance, or 

interest, and which would cause a reasonable listener 

to apprehend direct and immediate harm from the 

speaker. Threatening behavior is conduct which 

produces a clear and present danger of harm. 

1. A conference with the parent at school. 

2. One- to three-day external suspension. 

 



IN THE CLASSROOM 
Students Are Expected To 

 

RANGE OF CONSEQUENCE 

1. Obey teachers, monitors and other adult supervisors. 

2. Behave in a way that does not interfere with the 

learning of others. 

3. Follow individual classroom rules. 

1. An individual conference with the student for the 
purpose of identifying the misbehavior and 

developing a plan for correction. The conference 

shall be conducted with the teacher or Principal. 

2. A disciplinary action appropriate to the misbehavior. 

3. A telephone call to the parent(s) by the teacher or 

Principal. 

4. Temporary removal from class. 
▪ (If teacher disciplinary removal, refer to 

Section IX and behavioral form on file in 
each school building.) 

5. A conference with the parent(s) at school. This 

conference shall be conducted with the teacher or 

Principal or both. 

6. A loss of student privileges. 

7. Temporary removal from school. 

8. Meeting with Superintendent. 

9. Superintendent Hearing. 

 
 

WHEN USING COMPUTERS 
Students Are Expected To 

 

RANGE OF CONSEQUENCE 

1. Use the computers for school related work. 

2. Treat equipment (and related components) with 

respect (no food or drinks near equipment). 

3. Use appropriate language when using search 

strategies or the public access system. 

4. Use only school materials and software with school 

equipment. 

5. Refrain from engaging in cyber bullying of any kind. 

1. An individual conference with the student for the 

purpose of identifying the misbehavior and 

developing a plan for correction. The conference 

shall be conducted with the teacher or Principal. 

2. A disciplinary action appropriate to the misbehavior. 

3. A telephone call to the parent(s) by the teacher or 

Principal. 

4. Temporary removal from class. 

5. A conference with the parent(s) at school. This 

conference shall be conducted with the teacher or 

Principal or both. 

6. A loss of student privileges. 

7. Temporary removal from school 

8. Meeting with Superintendent. 

9. Superintendent Hearing. 

 

 

 

 

 



IN THE CAFETERIA 
Students Are Expected To 

 

RANGE OF CONSEQUENCE 

1. Eat with good table manners. 

2. Not throw food. 

3. Remain seated unless given permission to leave. 

4. Move through the lunch line in an orderly fashion. 

5. Clean up their table area when finished eating. 

6. Keep all food in the cafeteria. 

7. Talk quietly. 

1. An individual conference with the student for the 

purpose of identifying the misbehavior and 
developing a plan for correction. The conference 

shall be conducted with the teacher or Principal. 

2. A disciplinary action appropriate to the misbehavior. 

3. A telephone call to the parent(s) by the teacher or 

Principal. 

4. Temporary removal from cafeteria. 

5. A conference with the parent(s) at school. This 
conference shall be conducted with the teacher or 

Principal or both. 

6. A loss of student privileges. 

7. Temporary removal from school. 

8. Meeting with Superintendent 

9. Superintendent Hearing. 

 
 

IN THE CORRIDORS 
Students Are Expected To 

 

RANGE OF CONSEQUENCE 

1. Respect the displays and hallway bulletin board 

work done by other students and teachers by being 

careful not to touch or brush against them. 

2. Walk, not run, and to stay to the right while quietly 

walking through the hallways. 

1. An individual conference with the student for the 

purpose of identifying the misbehavior and 

developing a plan for correction. The conference 

shall be conducted with the teacher or Principal. 

2. A disciplinary action appropriate to the misbehavior. 

3. A telephone call to the parent(s) by the teacher or 

Principal. 

4. Temporary removal from class. 

5. A conference with the parent(s) at school. This 

conference shall be conducted with the teacher or 
Principal or both. 

6. A loss of student privileges. 

7. Temporary removal from school. 

8. Meeting with Superintendent. 

9. Superintendent Hearing. 

 

 

 

 

 

 

 

 



IN ASSEMBLIES 
Students Are Expected To 

 

RANGE OF CONSEQUENCE 

1. Listen and watch attentively to the programs 

presented. 

2. Show our appreciation in a polite manner. 

1. An individual conference with the student for the 

purpose of identifying the misbehavior and 
developing a plan for correction. The conference 

shall be conducted with the teacher or Principal. 

2. A disciplinary action appropriate to the misbehavior. 

3. A telephone call to the parent(s) by the teacher or 

Principal. 

4. Temporary removal from the assembly. 

5. A conference with the parent(s) at school. This 
conference shall be conducted with the teacher or 

Principal or both. 

6. A loss of student privileges. 

7. Temporary removal from school. 

8. Meeting with Superintendent. 

9. Superintendent Hearing. 

 
 

ON PLAYGROUND 
Students Are Expected To 

 

RANGE OF CONSEQUENCE 

1. Include others in their games. 

2. Share playground equipment. 

3. Use it properly and safely. 

4. Not interfere in the games of others. 

1. An individual conference with the student for the 

purpose of identifying the misbehavior and 

developing a plan for correction. The conference 

shall be conducted with the teacher or Principal. 

2. A disciplinary action appropriate to the misbehavior. 

3. A telephone call to the parent(s) by the teacher or 

Principal. 

4. Temporary removal from playground. 

5. A conference with the parent(s) at school. This 

conference shall be conducted with the teacher or 
Principal or both. 

6. A loss of student privileges. 

7. Temporary removal from school. 

8. Meeting with Superintendent. 

9. Superintendent Hearing. 

 

 

 

 

 

 

 

 



ON SCHOOL BUS 
Students Are Expected To 

 

RANGE OF CONSEQUENCE 

1. Obey the posted rules. 

2. Listen and follow the bus driver’s directions. 

3. Remain seated while the bus is in motion. 

1. An individual conference with the student for the 

purpose of identifying the misbehavior and 

developing a plan for correction. The conference 

shall be conducted with the teacher or Principal, and 

may involve the Transportation personnel. 

2. A disciplinary action appropriate to the misbehavior. 

3. A telephone call to the parent(s) by the teacher or 

Principal, or Transportation Director. 

4. Temporary removal from bus. 

5. A conference with the parent(s) at school. This 

conference shall be conducted with the teacher, 

Principal, and/or Transportation personnel. 

6. A loss of student privileges. 

7. Temporary removal from school. 

8. Meeting with Superintendent. 

9. Superintendent Hearing. 

 
 

HARASSMENT RANGE OF CONSEQUENCE 

1.   Student will refrain from making any verbal or non- 

verbal comments/gestures that may be interpreted by 

an individual as an act of intimidation, harassment, 

menacing and/or bullying. This applies to any place 

in school, on school property, school sponsored 

activities, including school buses. 

1. An individual conference with the student for the 
purpose of identifying the misbehavior and 

developing a plan for correction. The conference 

shall be conducted with the teacher or Principal. 

2. A disciplinary action appropriate to the misbehavior. 

3. A telephone call to the parent(s) by the teacher or 

Principal. 

4. Temporary removal from class. 

5. A conference with the parent(s) at school. This 

conference shall be conducted with the teacher or 
Principal or both. 

6. A loss of student privileges. 

7. Temporary removal from school. 

8. Meeting with Superintendent. 

9. Superintendent Hearing. 

 

 

 

 

 

 

 

 

 

 



POSSESSION OF LASERS RANGE OF CONSEQUENCE 

1.   Students will refrain from having lasers while on 

school property, school sponsored activities and 

school buses. 

1. Device confiscated. An individual conference with 

the student for the purpose of identifying the 

misbehavior and developing a plan for correction. 

The conference shall be conducted with the teacher 

or Principal. 

2. A disciplinary action appropriate to the misbehavior. 

3. A telephone call to the parent(s) by the teacher or 

Principal. 

4. Temporary removal from class. 

5. A conference with the parent(s) at school. This 
conference shall be conducted with the teacher or 

Principal or both. 

6. A loss of student privileges. 

7. Temporary removal from school. 

8. Meeting with Superintendent. 

9. Superintendent Hearing. 

 
 

POSSESSION OF FIREWORKS RANGE OF CONSEQUENCE 

1. It is illegal for students to have in their possession 

fireworks of any kind. 

2. In the State of New York, it is illegal to have 

fireworks. 

1. Device(s) confiscated. An individual conference 

with the student for the purpose of identifying the 

misbehavior and developing a plan for correction. 

The conference shall be conducted with the teacher 

or Principal. 

2. A disciplinary action appropriate to the misbehavior. 

3. A telephone call to the parent(s) by the teacher or 

Principal. 

4. Temporary removal from class. 

5. A conference with the parent(s) at school. This 

conference shall be conducted with the teacher or 

Principal or both. 

6. A loss of student privileges. 

7. Temporary removal from school. 

8. Meeting with Superintendent. 

9. Superintendent Hearing. 

 

 

 

 

 

 

 

 

 

 



POSSESSION OF FIREARMS, WEAPONS, 

OR DESTRUCTIVE DEVICES 

 

RANGE OF CONSEQUENCE 

1. It is illegal for a minor to be in possession of 

firearms. 

2. A “firearm” is defined as a weapon which will or is 

designed to or may be converted to expel a 

projectile. Firearms may include, but are not 

restricted to guns, BB guns, pellet guns, starter 

pistols, slingshots, the frame or receiver of such 

weapon, and any firearm muffler or firearm silencer. 

“Weapon” is defined as a knife, club, bat, or any 

object that could be used to cause harm to another 

person. “Destructive device” means any explosive 

incendiary or poison gas, bomb, grenade, or rocket 

having a propellant charge of more than four ounces, 

a missile having an explosive or incendiary charge 

of more than one-quarter ounce, a mine or device 

similar to any of the devices described. 

3. All statements which refer to bringing a gun, or any 

weapon, and shooting or hurting someone, even if 

they were made in jest, will be taken seriously, 

evaluated, and the appropriate consequence will be 

determined. 

1. Device(s) confiscated. An individual conference 

with the student for the purpose of identifying the 

misbehavior and developing a plan for correction. 

The conference shall be conducted with the teacher 

or Principal. 

2. A disciplinary action plan appropriate to the 

misbehavior. 

3. A telephone call to the parent(s) by the teacher or 

Principal. 

4. Contact NYS Police. 

5. Temporary removal from class. 

6. A conference with the parent(s) at school. This 

conference shall be conducted with the teacher or 
Principal or both. 

7. A loss of student privileges. 

8. Temporary removal from school. 

9. Meeting with Superintendent. 

10. Superintendent Hearing. 

11. One-year suspension or less depending upon 

discretion of Superintendent, as required by 18 USC 
§924 and 20 USC §8921. 

 
 

 

INTERNET/INTRANET USE RANGE OF CONSEQUENCE 

1. Disseminating information that is illegal, harassing, 

defamatory, abusive, threatening, racially 

offensive, designed to affect school functions or the 

daily activity of the school, or adult-oriented is not 

allowed whether or not the dissemination of the 

information occurs from the school terminals. 

2. Cyber bullying and cyber threats of any kind are 

prohibited. This includes, but is not limited to, 

sending mean or threatening messages or 

intentionally excluding someone from an online 

group. 

3. Unauthorized access to any part of the District 

Network is strictly prohibited. 

1. An individual conference with the student for the 

purpose of identifying the misbehavior and 

developing a plan for correction. The conference 

shall be conducted with the teacher or Principal. 

2. A disciplinary action appropriate to the misbehavior. 

3. A telephone call to the parent(s) by the teacher or 

Principal. 

4. Temporary removal from class. 

5. A conference with the parent(s) at school. This 

conference shall be conducted with the teacher or 

Principal or both. 

6. A loss of student privileges. 

7. Temporary removal from school. 

8. Meeting with Superintendent 

9. Superintendent Hearing. 

 

 

 

 
 



BULLYING RANGE OF CONSEQUENCE 

1. Bullying, whether physical or verbal, is prohibited. 

This includes, but is not limited to, hitting or 
punching, as well as teasing and name calling. 

2. Cyber bullying and cyber threatening are also 

prohibited. 

3. Cyber bullying is the repeated use of information 

technology, including e-mail, instant messages, 

blogs, chat rooms, pagers, cell phones, and gaming 

systems, to deliberately harass, threaten or 

intimidate others. 

4. Cyber threat is online material that threatens or 

raises concerns about violence against others, 

suicide, or other self-harm. 

5. Bullying, cyber bullying and cyber threatening are 

not permitted whether or not the harmful behavior 

occurs at school or at home. 

1. An individual conference with the student for the 

purpose of identifying the misbehavior and 
developing a plan for correction. The conference 

shall be conducted with the teacher or Principal. 

2. A disciplinary action appropriate to the misbehavior. 

3. A telephone call to the parent(s) by the teacher or 

Principal. 

4. Temporary removal from class. 

5. A conference with the parent(s) at school. This 
conference shall be conducted with the teacher or 

Principal, or both. 

6. A loss of student privileges. 

7. Temporary removal from school. 

8. Meeting with Superintendent. 

9. Superintendent Hearing. 

 
 

 
 

BEHAVIOR EXPECTATIONS AND DISCIPLINE REGULATIONS 

JR/SR HIGH SCHOOL – GRADES 7-12 

General Comments 
 

Student behavioral incidents should be handled first by the classroom teacher who is in direct 

control of the situation, or if the event did not occur in the classroom, by the District personnel 

observing the event. 

 

Follow-up action to all behavioral problems should include one or more of the following: 

1. A conference with the student during the day or after school with remedial action where 

needed. 
2. A parental phone call/letter home. 
3. A conference with the student's counselor/grade level principal. 

4. A written Behavior Referral Report submitted to the grade-level principal, or the 

psychologist, guidance counselor, chairperson or supervisor when the teacher's effort to 

resolve the behavioral problem has proven to be unsuccessful. 
 

A serious behavioral problem or repeated instances of a behavioral problem within a class period 

may result in an immediate written referral. 
 

The Behavioral Referral Report shall indicate the nature of the follow-up action taken by the 

teacher (see Behavioral Referral Guidelines). 
 

The type of student behavior indicated in writing on the referral form shall be keyed to the 

infractions listed below (see the Behavior Referral Guidelines). 
 



A. Off-Campus Events: 

Students at school-sponsored events held off campus shall be governed by the rules and 

regulations of the school and are subject to the authority of the school officials. 
 

B. Search and Seizure: 

Students may expect privacy from other students regarding their lockers, desks, or other 

storage areas. However, under the law, items that are school property, such as lockers, 

desks, computers, and other technological equipment are subject to searches by school 

authorities at any time. School authorities may also search students and/or their belongings 

where reasonable suspicion of a violation of the Code of Conduct or a violation of law 

exists. An administrator in the presence of another District employee shall conduct all 

searches. Searches can also be conducted of vehicles parked on school property when there 

is reasonable suspicion of a violation of the Code of Conduct or violation of the law. In all 

cases, the student and parent shall be informed as to the reason for the search. 
 

C. Role of Police Officials 

District officials are committed to cooperating with police officials and other law 

enforcement authorities to maintain a safe school environment. Police officials may enter 

school property or a school function to question or search a student, or to conduct a formal 

investigation involving students only if they have: 

a. A search or arrest warrant; or 

b. Probable cause to believe a crime has been committed on school property or at 

a school function; or 

c. Been invited by school officials. 
 

D. Social Probation Resulting from Level I, II, or III Infractions 

Any privilege offered by this building can be removed by an administrator from 30 to 90 

days from the date of the infraction. Privileges can be restored if there are no other 

violations during the probation period. Social probation will result automatically from all 

Level I and Level II infractions. Violations that occur at an extra-curricular activity will 

lead to denial of attendance at the next similar activity(s) at the discretion of administration 

(even if beyond 90 days). 
 

NOTE: Alcohol sensors may be used at selected extra-curricular activities. It is understood that 

school suspensions from the Albany BOCES and Schoharie BOCES are also enforced as 

suspensions from Duanesburg Central High School and vice versa. 
 

Level I Infractions 
 

Level I Infractions refer to those infractions for which the consequence may be external 

suspension and/or exclusion from school. Any suspension may result in social probation and 

possible loss of other privileges (i.e., parking and senior privileges). 
 

 
 

INFRACTION CONSEQUENCE 



Use and/or Possession of Controlled /Illegal 

Substance and/or Drug Paraphernalia 

▪ e.g.: rolling papers, pipes, etc., including 

synthetic cannabinoids 

1. Immediate external suspension of 3-5 days with a 

phone call to parent and confirming letter. 

2. Complaint filed with police immediately, 

confiscated material given to them for analysis. 

3. Parent conference during the suspension period. 

4. Counseling intervention with school social workers. 

5. Meeting with Superintendent. 

6. Superintendent Hearing. 

7. Second offense will result in immediate external 

suspension pending a Superintendent Hearing. 

 

 

 

 

 

Possession of Firearms, Weapons, or 

Destructive Devices 

▪ Firearms is defined as a weapon which will or 

is designed to or may be converted to expel a 

projectile. Firearms may include, but are not 

restricted to, guns, BB guns, pellet guns, starter 

pistols, slingshots, the frame or receiver of such 

weapons, and any firearm muffler or firearm 

silencer. 

▪ Weapon is defined as a knife, club, bat, or any 

object that could be used to cause harm to another 

person. 

▪ Destructive Device means any explosive, 

incendiary or poison gas, bomb, grenade, or 

rocket having a propellant charge of more than 

four ounces, a missile having an explosive or 

incendiary charge of more than 1/4 ounce, a mine 

or device similar to any of the devices described. 
 

▪ The Code of Conduct also prohibits devices 
that simulate destructive or harmful devices 

(e.g.: toy guns). 

1. Any student who is determined to have brought a 

“firearm”, “weapon”, or “destructive device” on 

school premises or any student possessing a 

“firearm”, “weapon”, or “destructive device” on 

school premises will result in an automatic expulsion 

from school for not less than one year. 

2. Complaint filed with police immediately. 

3. The Superintendent of Schools, following a 

Superintendent Hearing, may modify such expulsion 

requirement on a case-by-case basis. 

 
 

INFRACTION RANGE OF CONSEQUENCE 



Use and/or Possession of Alcohol 1. Immediate external suspension of 3-5 days with a 

phone call to parent and a confirming letter. 

2. Complaint filed with police immediately, 

confiscated material given to them for analysis. 

3. Parent conference during the suspension period. 

4. Counseling intervention with school social workers. 

5. Will result in immediate Superintendent Hearing. 

6. Second offense will result in immediate external 

suspension pending a Superintendent Hearing. 

Smoking and/or Possession of Tobacco/Nicotine 

Products 

 

(including electronic cigarettes, hookah pens, 

vapor pens/vapes, and other related products) 

1. First Offense:  tobacco products or related products 

seen or found will be confiscated. 

2. First Offense: Administrative Action: possible  
external suspension with a phone call to parent 

and confirming letter. 

3. First Offense:  parent conference during the 

suspension period. 

4. First Offense:  mandated counseling intervention 

with school social workers. 

5. Second Offense:  will result in possible external 

suspension and a parent conference. 

6. Third Offense: will result in a building principal 

conference and a possible external suspension. 

7. Fourth Offense:  possible Superintendent Hearing. 

Use of Physical Force 

▪ Fighting, or other act of violence. 

▪ Assault. 

▪ Pre-meditated use of physical force. 

1. Immediate suspension for 3-5 days. A phone call to 

parents and confirming letters will follow the student 

conferences. 

2. Complaint may be filed with Police Department. 

3. Meeting with Superintendent. 

4. In the instance of physical abuse to a member of the 

staff, the student will be suspended from school for 

up to 5 days pending a Superintendent Hearing. 

5. May result in Superintendent Hearing. 

 
 

INFRACTION RANGE OF CONSEQUENCE 



Vandalism or Theft of Property 1. May result in administrative action or suspension 
with a phone call to parent and confirming letter. 

2. If appropriate, police may be notified and complaint 

filled out. 

3. Parent conference during the suspension period. 

4. Request payment for costs resulting from damage. 

5. File vandalism report with Supervisor of 

Buildings and Grounds. 

6. Meeting with Superintendent. 

7. Superintendent Hearing. 

Internet Use 

▪ Disseminating information that is illegal, 

defamatory, harassing, abusive, threatening, 

racially offensive, designed to affect school 

functions or the daily activity of the school, 

adult-oriented or considered cyber bullying is 

not allowed whether or not the dissemination of 
the information occurs from the school terminals. 

1. Principal’s conference with student and parents and 

may result in external suspension. 

2. Meeting with Superintendent. 

3. Superintendent Hearing. 

Inappropriate and/or Indecent Behavior 

▪ Inappropriate/indecent activities/ behaviors 

displayed while on school property or associated 

school activities; 
▪ Engaging in any willful act, which disrupts the 

normal operation of the school community; 
▪ including, but not limited to, proven gang-related 

activities identified as malicious activities 

associated with a group of students and sexting. 

1. First Offense: possible detention or suspension, 

parent conference, and possible Superintendent 

Hearing. 

2. Second Offense: possible detention or 

suspension/parent conference and possible 

Superintendent Hearing. 

3. Possible Superintendent Hearing. 

Engaging in Conduct that is Disorderly. 

 

For example: 

▪ Running in hallways 
▪ Making unreasonable noise. 
▪ Using gestures that are obscene, profane, lewd, 

vulgar or abusive. 
▪ Obstructing vehicular or pedestrian traffic. 
▪ Engaging in any willful act, which disrupts the 

normal operation of the school community. 

1. Principal’s conference with student and parents and 

may result in detention or suspension. 

2. Possible meeting with Superintendent. 

3. Possible Superintendent Hearing. 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 
 

INFRACTION RANGE OF CONSEQUENCE 



Use of Electronic Devices 

▪ Electronic devices include, but are not limited 

to: MP3 players, tablets, cell phones, cameras, 

etc. 

▪ For purposes of electronic device usage, the 

terms electronic content and electronic 

communication also includes videos and/or 

pictures. 

▪ Included within the electronic device parameters 

is the appropriate use of headphones and/or 

speakers (portable or inclusive to the device). 

o No student is permitted to listen to any 

audio (i.e., music, YouTube, Instagram 

video, etc.) at a volume/level deemed 
unreasonable or distracting to the school’s 
academic setting. This includes a 

heightened volume via headphones or in 
any manner played through speakers. 

▪ Students are permitted to use electronic devices 

during break (non-instructional times); 

specifically during a student’s assigned lunch 

period and during hallway passing periods. 

Senior Lounge would also constitute as an 

acceptable time to use devices. 

▪ During approved usage times, non-instructional, 

or teacher authorized instructional time, students 

may not: 

o Disseminate information from electronic 
and/or social media sources that instigate, 
conflict or deteriorate a sound and safe 
educational environment. 

o Share electronic content that provides 
unnecessary insight to intended/unintended 
parties which deteriorates or compromises 
the peace or integrity of the school’s 
academic or social construct. 

o Participate in sexting and cyber-bullying 
accomplished through sending of text 

messages, e-mails, or any other message 

originating on, or sent to, an electronic 

device listed above is prohibited. If the 
material/message is deemed disruptive to 

the educational setting, the student will be 

subject to disciplinary action whether or 

not the event took place on or off school 
property. 

One or more of the following may result: 

1. Immediate confiscation of the electronic device(s) 

for a period of time to be determined by school 

administration. Item will be returned only to a 

parent/guardian. 

2. Possible detention assigned. 

3. Possible suspension with a phone call to 

parent/guardian and confirming letter. 

4. Parent/guardian conference if there is a 

suspension period. 

5. Possible meeting with Superintendent. 

6. Possible Superintendent Hearing. 

 
 

 

 

INFRACTION RANGE OF CONSEQUENCE 



Use of Electronic Devices – continued 

o Create, share or modify electronic 
communication either directly or indirectly, 
with or without intent that instigates or 
promotes conduct that is disorderly among 
any recipients of the disseminated message. 

o Threaten, plan, challenge or corroborate in 
any single/group electronic communication 
regarding behaviors that may be 

academically or socially unbecoming in 
regard to maintaining and promoting a safe 
and positive school environment. 

▪ Teachers may permit use of cell phones for 

academic activities related to curriculum and, at 

their discretion, will notify students when this 

type of use is authorized. 

▪ During authorized use of technology in the 

classroom, (instructional focus) students may 

not: 

o Answer an incoming SMS/text message or 

phone call. 
o Be on any social media site (Facebook, 

Twitter, etc.). 
o Access/play any game or access any 

entertainment site on their device. 
o Access/use any application (app) on their 

device unless expressly instructed to do so 
by the teacher. 

o Take any picture or video that the teacher 

has not expressly asked the student to do. 
o Upload any picture or video taken in any 

class to any social media site or website. 
o SMS/text message or e-mail any picture or 

video taken in class to any person, 

including themselves. 
o Access any type of mobile web-browsing 

for any reason unless directed to do so by 
the teacher. 

o Take any picture, video or text any class 
assignments or assessments without 
permission. 

 

 
 
 
 
 
 
 
 
 

INFRACTION RANGE OF CONSEQUENCE 



Use of Electronic Devices – continued 

▪ If the teacher deems the day to be instructional 

time without technology, the following rules 

shall apply: 

o Students may not use electronic devices. 
This means that all devices must be turned 
off or placed on silent and put away when 
entering the classroom. 

o Headphones may not be visible. 
o Devices that are used or are visible, will be 

confiscated by the classroom teacher/staff 
member and turned in to the student’s grade 
level Principal. 

▪ Devices that are used, or are visible, will be 

confiscated by the classroom teacher/staff 

member and turned into the student’s grade 

level Principal’s office. 

 

Trespassing 

▪ Students are not permitted in any school building, 

room, or office without permission from school 

personnel. 

1. May result in administrative action or immediate 

suspension up to 5 days with a phone call to parent 

and confirming letter. 

2. If appropriate, police may be notified and complaint 

filled out. 

3. Parent conference during the suspension period. 

4. Meeting with Superintendent. 

5. Superintendent Hearing. 

Inappropriate Dress/Gestures 

▪ A student’s dress shall be appropriate for 

school. 

▪ Brief garments, such as tube tops, net tops, 

halter tops, spaghetti straps, plunging necklines 

(front and back), and brief revealing garments 

are not permitted. 

▪ Underwear must be completely covered 

with outer clothing. 

▪ Appropriate footwear must be worn at all times. 

▪ Headgear of any kind should not be worn or be 

visible in the building, unless required for 

medical or religious reasons. 

1. Immediate modification of inappropriate dress. 

2. Student sent home by principal if 

inappropriate attire isn’t modified to 

principal standards. 

3. Refusal to comply with above consequences will 

result in a principal’s conference and possible 

suspension. 

4. Repeated offense may result in meeting with 

Superintendent or Superintendent Hearing. 

 

 

 

 

 

 
 

INFRACTION RANGE OF CONSEQUENCE 



Inappropriate Dress/Gestures – continued 

▪ Items that are vulgar, obscene, libelous, or 

denigrate others on account of race, color, 

religion, creed, national origin, gender, sexual 

orientation, or disability are not permitted. 

▪ Items that promote or endorse the use of 

alcohol, tobacco, illegal drugs, violent 

activities, either individually or through group 

activity are not permitted. 

▪ Hair should not be worn in a facial concealing 

fashion. 

▪ Hoods must be kept down. 

▪ Coats and outerwear (i.e. gloves, scarves, 

bandanas, etc.) are not to be worn or be visible in 

the building. 

 

Threatening Another Student or Employee of the 

School District 

▪ Students will refrain from engaging in 

threatening language or behavior directed 

towards other students or employees of the 

school district. 

▪ Threatening language is speech that is likely to 

produce a clear and present danger of a serious 

substantive evil that rises far above public 

inconvenience, annoyance, hyperbole or jest, 

and which would cause a reasonable listener to 

apprehend direct and immediate harm from the 

speaker. 

▪ Threatening behavior is conduct which 

produces a clear and present danger or harm. 

1. May result in administrative action or immediate 

suspension up to five (5) days with a phone call to 

parent and confirming letter. 

2. If appropriate, police may be notified and complaint 

filled out. 

3. Parent conference during the suspension period. 

4. Possible meeting with Superintendent. 

5. Possible Superintendent Hearing 

Defiance, Disrespect, and/or Insubordination 

▪ Toward any member of the staff. 

1. May warrant removal to internal suspension. 

2. Immediate disciplinary action that could result in 

internal/external suspension for up to 5 days. 

a. Parent notified; conference will follow. 
b. Repeated infractions may result in 

counseling referral. 

 

 

 

 

 

 

 

 

 

 

INFRACTION RANGE OF CONSEQUENCE 



Violations of Academic Integrity 

While the standards of academic integrity cannot be 

listed exhaustively; the following examples represent 

some basic types of behavior that are unacceptable: 

1. Cheating: Using unauthorized notes, study aids, 

or information on an examination; altering a 

graded work after it has been returned, then 

submitting the work for re-grading without the 

teacher’s authorization; allowing another 
person to do one’s work and submitting that 

work under one’s own name; submitting 

identical or similar papers for credit in more 

than one course without prior approval from the 

course instructors. 

2. Plagiarism: Submitting material that in part or 

whole is not entirely one’s own work without 

attributing those same portions to their correct 

source. 

3. Fabrication: Falsifying or inventing any 

information, data or citation. 

4. Obtaining an Unfair Advantage: Stealing, 

reproducing or otherwise gaining access to 

examination materials prior to the time authorized 

by the teacher; unauthorized collaborating on an 

academic assignment, retaining, possessing, using 

or circulating administered examination  

materials, without the authorization of the  

teacher; otherwise engaging in activity to gain 
an unfair advantage over other students’ work. 

5. Aiding and Abetting Academic Dishonesty: 

Providing material, information, or other 

assistance to another person with knowledge 

that such aid could be used in any of the 

violations of academic integrity. 

6. Falsification of Records and Official Documents: 

Altering documents affecting academic records, 

forging signatures of authorization or falsifying 

information on an official academic document or 

other official school record/form. 

7. Unauthorized Access to Computerized 

Academic or Administrative Records or 

Systems: Viewing, altering or modifying 

computer records, programs, or systems, 

releasing or dispensing information gained via 

unauthorized access, interfering with the use of 

computer systems or information. 

1. For the First Offense one or more of the following 

consequences may result: 

▪ Referral to administrator 
▪ Notification of parent. 
▪ Administrative conference. 
▪ Reduced or failing grade on quiz, test, 

paper, project, or exam. 
▪ Reduced or failing grade for the quarter. 
▪ Reduced or failing grade for the course. 
▪ Suspension from school for a period of up 

to five days. 
▪ Referral to the police for criminal 

prosecution. 
▪ Ineligibility for academic honors such as 

the National Honor Society. 

2. For the Second Offense one or more of the following 

consequences may result: 

▪ Referral to administrator. 
▪ Notification of parent. 
▪ Administrative conference. 
▪ Failing grade on quiz, test, paper, project, 

or exam. 
▪ Failing grade for the quarter. 
▪ Failing grade for the course. 
▪ Suspension from school for a period of up 

to 5 days. 
▪ Referral to the police for criminal 

prosecution. 

3. For the Third Offense one or more of the following 

consequences may result: 

▪ Referral to administrator. 
▪ Notification of parent. 
▪ Administrative conference. 
▪ Failing grade on quiz, test, paper, project, 

or exam. 
▪ Failing grade for the quarter. 
▪ Failing grade for the course. 
▪ Suspension from school for a period of up 

to 5 days. 
▪ Referral to the police for criminal 

prosecution. 
▪ Referral to the Superintendent of Schools 

for a Superintendent Hearing. 

 

 

 

INFRACTION RANGE OF CONSEQUENCE 



Bullying 

▪ Bullying, whether physical or verbal, is 

prohibited. This includes, but is not limited to, 

hitting, punching, teasing, name calling, and 

intimidation through gestures. 

▪ Cyber-bullying, including cyber threatening and 

sexting, is also prohibited. 

▪ Cyber-bullying is the repeated use of information 

technology, including e-mail, instant messages, 

blogs, chat rooms, pagers, cell phones, and 

gaming systems to deliberately harass, threaten 

or intimidate others. 

▪ A cyber-threat is a type of cyber-bullying that 

includes online materials that threaten or raise 

concerns about violence against others, suicide, 

or other self-harm. 

▪ Sexting is a type of cyber-bullying that involves 

sending, receiving, or forwarding sexually 

suggestive, nude, or nearly nude photos through 

text messages or e-mail. 

▪ Bullying and cyber-bullying in any form are not 

permitted whether or not the harmful behavior 

occurs at school or at home. 

1. Administrative conference in all cases. At the 

discretion of the administrator, a student may be 

given an educational packet to complete, a phone 

call may be made to parents, or the student may be 

suspended. 

2. Conference with counselor, if necessary. 

3. If appropriate, police may be notified and a 

complaint filed. 

4. Possible removal from class if harassment is 

becoming disruptive to educational process, 3-5 

day suspension. Mandatory parent conference. 

5. Possible meeting with Superintendent. 

6. Possible Superintendent Hearing. 

Harassment or Discrimination 

▪ Includes all forms of electronic, verbal, or 

written communications 

▪ Students will refrain from harassment or 

discrimination on the basis of race, color, gender 

identity and expression, religion, religious 

practices, national origin, weight, sexual 

orientation, ethnic group, or disability. 

1. Administrative conference in all cases. At the 

discretion of the administrator, a student may be 

given an educational packet to complete, a phone 

call may be made to parents, or the student may be 

suspended. 

2. Conference with counselor, if necessary. 

3. If appropriate, police may be notified and a 

complaint filed. 

4. Possible removal from class if harassment is 
becoming disruptive to educational process, 3-5 

day suspension. Mandatory parent conference. 

5. Possible meeting with Superintendent. 

6. Possible Superintendent Hearing. 

 

 

 

 

 

 

 

 

 

 

 
 

INFRACTION RANGE OF CONSEQUENCE 



Safe Schools: 

▪ Engaging in conduct which disrupts the 

educational environment and/or creates an 

unsafe school environment. 

▪ Endangering the health, safety and welfare of 

others. 

▪ Safe Schools violations include behavior which 

causes the school building to be evacuated and 

emergency services to respond. 

1. May result in suspension for 3 to 5 days with 

a phone call to parents and a confirming letter. 

2. Parent conference during the suspension period. 

3. Meeting with Superintendent. 

4. Superintendent Hearing. 

5. Counseling, if deemed necessary. 

6. Complaint may be filed with Police Department. 

SENIORS 

▪ Exhibiting a poor academic record or displaying 

inappropriate behavior 

Loss of Senior privileges include, but not limited to: 

▪ Late Arrival 
▪ Early Dismissal 
▪ Driving to School 
▪ Senior Picnic 
▪ Senior Prom 
▪ Graduation 

 
 

Level II Infractions 
 

Level II Infractions refer to those infractions for which the consequence may be internal 

suspension and/or loss of privileges. Also, failure to report to internal suspension will result 

in external suspension for up to five (5) days and a parent conference during the suspension 

period. Upon returning to school, the student will serve the initial consequence. 
 
 

INFRACTION RANGE OF CONSEQUENCE 

Removal from Classes 

▪ Student has not responded to teacher’s 

attempts to correct classroom behavior(s) 

and presents a disruptive situation to 

teacher, other students, and self. 

1. Student removed to office. 

2. Notification of parent by teacher to discuss the 

behavior. 

3. Principal’s conference. 

Previous Behaviors 

▪ Have led to teacher’s asking that student be 

removed from class. 

1. Teacher has contacted parent. 

2. Teacher assigns possible detention. 

3. Possible parent, teacher, counselor, and 

administration meeting. 

4. Chronic offenses: External suspension and/or a 

possible Superintendent Hearing. 



Truancy 

▪ Definition:  A student is truant if they are 

illegally absent from school without the 

knowledge and consent of parent/ guardian 

▪ See Building-Wide Expectations 

1. Detention at the discretion of the 

administrator. 

2. Notify parents and discuss petition to Family Court. 

3. Counseling if it is deemed necessary. 

4. May result in loss of privileges. 

5. Repeated offense of truancy will result in building 

principal's conference and/or Superintendent 

Hearing. 

Card Playing and/or Gambling 1. Detention at the discretion of the 

administration. 

2. Counseling if it is deemed necessary. 

3. Repeat incidences may result in suspension. 

 
 

INFRACTION RANGE OF CONSEQUENCE 

Illegal Parking and/or Vehicle Violation 1. Temporary loss of driving/parking privileges. 

2. Notify parents with confirming letter. 

3. A second violation will result in possible loss of 

driving privileges. 

4. Temporary parking must be done in advance on a 

very limited basis for emergencies only. 

Abuse of Late Arrival or Early Dismissal 

▪ i.e. not signing in or out, etc. 

1. Possible loss of senior privileges. 

2. Parents will be notified. 

Inappropriate Behavior in Library 1. Loss of Library use for a period of time. 

2. Conference. 

Abuse of Study Hall Assignment 

▪ i.e. not reporting, signing out, returning, etc. 

1. Teacher-student conference 

2. Possible detention. 

3. Principal’s conference. 

Leaving School Grounds Without Permission 1. Detention. 

2. Parents notified. 

3. Loss of parking/driving privileges. 

4. Repeated incidents may result in suspension. 

Abuse of Senior Privileges 1. Assignment to study hall. 

2. Loss of senior privileges. 

 
 



INFRACTION RANGE OF CONSEQUENCE 

Late to Class 1. Accept students into class without pass 

2. Immediate referral for unexcused class absence if 

beyond 15 minutes 

3. Three lates (less than 15 minutes) equals a referral 

to office 

4. Chronic lates equals a parent conference and 

possible detention. 

Failure to Report to Detention Hall 1. Assigned two nights of detention. 

2. Up to three days suspension. 

Posting/Distribution Without Prior Approval 

▪ Students may not post or distribute 

information or materials without prior 

approval from High School administration. 

1. Ranging from a warning, detention, internal 

suspension up to suspension from school. 

2. Repeat offenders: Principal conference or 

Superintendent hearing. 

 

 

Level III Infractions 

 

A. Unexcused Tardy to School: 

An unexcused tardy to school occurs when a student does not report to homeroom on time 

or reports to the attendance office without a valid excuse. A student has 24 hours to bring 

to school a written excuse from a parent or legal guardian. A student will be excused for 

reasons identified in the District’s Comprehensive Attendance Policy. Unexcused tardies 

for High School students result in the following consequences: 

▪ 3 tardies will result in one (1) lunch detention. 
 

B. Consequences for Unexcused Tardy to Classroom 

▪ Level 1: Warning 

▪ Level 2: Teacher contacts parents; if not able to reach them by phone, letter 

will be sent with copy to guidance counselor. 

▪ Level 3: Teacher assign lunch. 

▪ Level 4: Referral to Principal (assigned possible detention.) 
 

 

C. Behavioral Expectations for Study Halls 

▪ Students should bring appropriate materials to keep them busy (study materials, 

library book, etc.). 

▪ Students should remain in their assigned seats unless they have permission to 

move. 

▪ Students should keep hands, feet and all other objects to themselves. 

▪ Students should remain quiet (no talking without permission). 



▪ Students should report to study hall at the designated time. 
 

Building-Wide Behavioral Expectations 
 

Building-wide behavioral expectations have been established for all students. 
 

1. Follow directions of staff the first time they are given. 
2. Treat other people and their property with respect by keeping hands, feet, and objects to 

oneself and by refraining from derogatory comments. 

3. Report to designated areas at designated times. 
4. Follow expectations developed for an individual classroom. 
5. Dress in clothing that is not disruptive to the learning environment or is threatening to the 

student or to the other students, as outlined within Section V of this Code of Conduct. 

 
Leaving School Grounds/Truancy 

 

No student may leave the school grounds after arriving at school without approval of the 

administration. A parent requesting that a student leave school must submit a written request, in 

advance, to the attendance office. The request is verified and a dismissal slip is issued. When a 

student must leave school, the request must be in the attendance office before homeroom. In case 

of an emergency, the student will report to the attendance office to be signed out prior to leaving 

school grounds. Leaving school grounds without permission may result in suspension. Students 

may not be excused retroactively for leaving school grounds. 

 
In-School Suspension 

 

In-school suspension (ISS) is a program in which students who are suspended attend school but 

do not attend their regular classes. Students will attend ISS for the normal school day, where they 

are given assignments and guidance by the coordinator. These assignments will be returned to the 

teacher for grading and are to be used as part of the student’s grades. 

 

Failure to meet the requirements of the ISS program may result in an extension of the length of 

suspension. The purpose of the ISS is not to punish but rather to correct behavior. 

 

Out-of-school suspension (OSS) is assigned for very serious offenses or for habitual problem- 

makers. A student may be assigned OSS for up to five (5) days and a parent conference will be 

scheduled before re-admission. 

 
Lunch Policies and Regulations 

 

All food must be eaten in the cafeteria or designated picnic areas. 
 

Students are NOT permitted to leave school grounds during lunch without permission from an 

administrator. This includes all parking lots. 
 

Attendance 
 

Students who do not attend a minimum number of scheduled classes as stated below, regardless 

of the reason for the absence, may be denied academic credit. Students whose absences exceed the 



following guidelines may lose credit for the course: 
 

▪ Semester Course: 10 Absences 

▪ Full Year Course: 20 Absences 

 

Students who feel they are having trouble in class because of poor attendance are encouraged to 

consult with their teachers about the problems. If absences continue to accumulate, students can 

expect to receive warnings and advice from both their Guidance Counselor and grade level 

principal. 
 

In addition to these final numbers, the Committee will get periodic reports from teachers on 

students with attendance problems. 
 

Remember: 

▪ There is an Attendance Review Committee. 

▪ Poor attendance can result in a variety of actions by the Committee. 
▪ If attendance is poor enough, academic credit may be denied. 
▪ Absences can include both excused and unexcused reasons for missing school. 

▪ Medical excuses can be for ten (10) absences only. Physician’s notes covering these 

ten absences must be brought in to grade level office within ten (10) school days of 

each absence or they will not be accepted. 

 
RtI - Attendance Review Committee 

 

One of the most important responsibilities of any student is regular attendance in school. 

Duanesburg Central High School has an Attendance Review Committee which monitors student 

attendance. The Committee evaluates student attendance problems and recommends actions to the 

principal. These actions may include many options. Among these are: 

 

▪ Guidance counseling 

▪ Referral to outside agencies 

▪ Filing P.I.N.S. petitions 

▪ Involvement of the school Resource Officer 
 

In addition to the actions above, the Committee may recommend that a student be denied academic 

credit. This means that unless the student maintains a certain attendance level he/she may be denied 

school credit for the course whether or not the student has a passing average in that course. 
 

Rationale 
 

A considerable number of students each year accumulate an excessive number of absences 

from school. In some cases, verified illness is the cause, and adjustments are made for 

supplemental or modified instruction. In some cases, the absences are a direct result of 

disinterest or lack of concern for school. Periodic and systematic evaluation of student 

attendance is necessary to maintain the proper educational environment for all students. 

 

Function of the Committee 
 

The purpose of the Attendance Review Committee shall be to chart a course of action that 



will lead to improved attendance. This action may be any or all of the following: 
 

▪ recommend denial of academic credit 

▪ recommend guidance counseling 

▪ recommend administrative intervention via letter, telephone call, etc. 
▪ recommend to parents outside emergency assistance 

▪ recommend filing P.I.N.S. petition 

▪ recommend involvement of attendance officer 

▪ invite student to meet with Committee 
▪ invite parents to meet with Committee 
▪ use any other option available 

▪ implement attendance reduction contract 
 

When the student reaches ten (10) absences in a half-year course or twenty (20) absences 

in a full-year course, the Committee would offer the parents an opportunity for a hearing. 

The student will be offered the opportunity to complete an "attendance reduction contract". 

This contract consists of a two (2) day reduction from the absence total of the student. 
 

To fulfill the contract the student must meet with the teacher and complete course work 

that is equivalent to two (2) class periods. The teacher will be notified in writing of the 

contract. When the contract between the teacher and student is completed the grade level 

principal will be notified. The opportunity to enter into an "attendance reduction contract" 

will be offered only one time during each course. 
 

Guidelines 
 

The awarding of academic credit at Duanesburg Central High School will be based in part on 

attendance in class. Students who do not attend a minimum number of academic classes may be 

denied academic credit. Exceptions to the attendance regulation may be made for students with 

extended illness who have completed other academic requirements. Information concerning the 

attendance requirement will be distributed to all students and teachers at the beginning of the 

school year. 

 

Teacher Reports 
 

The teachers will inform the principal according to the schedule below when a student's attendance 

becomes unsatisfactory. Guidance-originated appointments, parent conferences, administrative 

meetings, internal suspension and field trips are not reported as absences. Examples of absences 

are contained within the District’s Comprehensive Attendance Policy. 

 

Excused and Unexcused Events 
 

The following reasons for absence, tardiness, or early departure will be deemed excused 

absences for the purpose of the attendance register: 

 

      Elementary School, Grades K-6 

 

   EXCUSED ABSENCES                                                   UNEXCUSED ABSENCES 
 



Absences approved in advance with 

principal 

Babysitting 

Court order Car problems 

Extreme medical  - such as surgery or  

long-term illness (with proof) 

Family vacations 

Medically sick Hunting or fishing 

Quarantine – verifiable by doctor Missing the bus 

Religious observance Oversleeping 

Serious illness or death in  family Planned family events 

 Shopping 

 Staying at home 

 Other reasons not on approved list 

 

    JR/SR High School, Grades 7-12 

 

   EXCUSED ABSENCES                                                      UNEXCUSED ABSENCES 
 

Absences approved in advance with 

principal (may include job interviews, 

school sponsored sports competitions, etc. 

Babysitting 

Approved Cooperative Work Programs Car problems 

Court order Employment 

Extreme medical – such as surgery or  

long-term illness (with proof) 

Family vacations 

Field trip/school sponsored activities Field Trips not authorized by the Principal 

Medically sick (Three consecutive days of 

absence, due to illness, will require written 

note from a doctor/health clinic) 

Fire calls 

Military obligations Hunting or fishing 

Pre-approved college visits (letter from 

Admission’s Office is required) 

Learner’s permit test 

Quarantine – verifiable by doctor Missing the bus 

Religious observance Oversleeping 

Road Test Recreation 

Serious illness or death in  family Shopping 

 Staying at home 

 Truancy 

 Other reasons not on approved list 

 

All other reasons not listed above are unexcused and therefore, will be counted as absences 

which could potentially lead to loss of course credit. 
 

Reporting Schedule 
 

Teachers should use the behavior referral to report absences. Include the number of absences 

and the student's approximate class average. Referrals should be submitted the day that each 



student advances to Level II or higher levels. 

 

LEVEL NUMBER OF ABSENCES ACTION TO BE TAKEN 

I One (1) to five (5) absences in 

either a semester or full-year 

course. 

▪ During this time, the teacher should confer 

with the student and inform parents if 

assignments are not made up. 

II Six (6) absences in a single 

semester course or eight (8) 

absences in a full year course 

▪ Behavioral referral sent to principal. 

▪ After teacher notification, principal 

informs parents of continuing 

problem. 

▪ School counselor will contact student if 

academic problem is a result. 

III Twelve (12) absences in a full 

year. 

▪ Behavior referral sent to principal. 
▪ School counselor confers with student 

and parents on continuing problem. 

IV Eight (8) absences in a 

semester or sixteen (16) 

absences in a full year. 

▪ Behavior referral sent to principal  who 

notifies parent and student of imminent 

credit loss 

V Ten (10) absences in a 

semester or twenty (20) 

absences in a full year. 

▪ Behavior referral sent to grade 

level principal. 

▪ If the student fails to maintain his 

obligation, a loss of credit letter is then 

sent by the Principal. 

 

 

Credit Denial 
 

The teacher will notify the principal if the attendance reduction contract has not been completed. 

The principal will recommend denial of credit. The principal will notify student, parents, grade 

level principal, guidance counselor and teacher of final decision. If credit is denied, a grade of 

NM (No Mark) will be assigned. The student must remain in class. 
 

 

VII. BULLYING 
 

The Board of Education is committed to providing a safe and productive learning 

environment within its schools. Bullying of a student by another student is strictly 

prohibited on school property, in school buildings, on school buses, and at school-

sponsored events and/or activities whether occurring on or off campus. The range of 

possible intervention activities and/or sanctions for bullying is contained within the 



Behavior Expectations for all grade levels. 
 

Bullying can take three (3) forms: 

a. Physical:  including, but not limited to, hitting, kicking, spitting, pushing, 

taking personal belongings; 

b. Verbal:  including, but not limited to, taunting, malicious teasing, name 

calling, making threats; 

c. Psychological:  including, but not limited to, spreading rumors, manipulating 

social relationships, or engaging in social exclusion, extortion, or 

intimidation. 
 

As with other forms of bullying, cyber-bullying is an attempt to display power and control 

over someone perceived as weaker. Cyber-bullying involving District students may occur 

both on campus and off school grounds and may involve student use of the District 

Internet system or student use of personal digital devices, such as cell phones, digital 

cameras, and personal computers, to engage in bullying. Cyber-bullying includes, but is 

not limited to, the following misuses of technology: harassing, teasing, intimidating, 

threatening, or terrorizing another student by way of any technological tool, such as 

sending or posting inappropriate or derogatory e-mail messages, instant messages, text 

messages, digital pictures or images or web site postings (including blogs). 
 

VIII. OFF CAMPUS CONDUCT 
 

Students may be suspended for conduct that occurred outside of the school which may 

endanger the health or safety of students within the educational system or adversely affect 

the education process. Where students off campus conduct "materially and substantially 

disrupts the work and discipline of the school" they may be disciplined. 
 

IX. REPORTING VIOLATIONS 
 

All students are expected to promptly report violations of the Code of Conduct to a 

teacher, guidance counselor, the building principal, or his/her designee. Any student 

observing a student possessing a weapon, alcohol, or illegal substance on school property 

or at a school function shall report this information immediately to a teacher, the building 

principal, the principal’s designee, or the Superintendent. 
 

      All District staff who are authorized to impose disciplinary sanctions are expected to do so 

     in a prompt, fair, and lawful manner. District staff who are not authorized to impose    

     disciplinary sanctions are expected to promptly report violations of the Code of Conduct 

     to their supervisor who shall, in turn, impose an appropriate disciplinary sanction if so    

     authorized, or refer the matter to a staff member who is authorized to impose an appropriate  

     sanction.    

  

                Any weapon, alcohol, or illegal substance found shall be confiscated immediately, if     

    possible, followed by notification to the parent of the student involved and the appropriate 

    disciplinary sanction, if warranted, which may include permanent suspension and referral  

    for prosecution.  The building principal, or his/her designee, must notify the appropriate 

    local law enforcement agency of those Code violations that constitute a crime.  

 



    Issues related to discrimination and harassment or any situation that threatens the emotional 

    or physical health or safety of any student, school employee, or any person who is lawfully  

   on school property or at a school function should be reported immediately to a teacher,   

   principal, or school employee. The reporting of such incidents shall be in accordance with 

   the Harassment of Students Policy and Regulation and Student Complaints and Grievances 

   policies. 

 

X. DISCIPLINARY PENALTIES 
 

If the conduct of a student related to a disability or suspected disability occurs, the student 

shall be referred to the Committee on Special Education or Section 504 Committee and 

discipline, if warranted, shall be administered consistent with the separate requirements of 

this Code of Conduct for disciplining students with a disability or presumed to have a 

disability. A student identified as having a disability shall not be disciplined for behavior 

related to his/her disability. 
 

Students who are found to have violated the District’s Code of Conduct may be subject to 

the penalties, outlined in the preceding sections, either alone or in combination. School 

personnel are authorized to impose that penalty, consistent with the student’s right to due 

process as previously outlined. 
 

XI. TEACHER DISCIPLINARY REMOVAL OF DISRUPTIVE STUDENTS 
 

A student’s behavior can affect a teacher’s ability to teach and can make it difficult for 

other students in the classroom to learn. In most instances, the classroom teacher can 

control a student’s behavior and maintain or restore control over the classroom by using 

good classroom management techniques. These techniques may include practices that 

involve the teacher directing a student to briefly leave the classroom to give the student an 

opportunity to regain his or her composure and self-control in an alternative setting. Such 

practices may include, but are not limited to: 
 

1. an opportunity for the student to regain composure in an alternative setting. 
 

 Time-honored classroom management techniques such as these do not constitute 

 disciplinary removals for purposes of this Code. 
  

 On occasion, a student’s behavior may become disruptive. For purposes of this Code 

 of Conduct, a disruptive student is a student who is substantially disruptive of the 

 educational process or substantially interferes with the teacher’s authority over the               

 classroom. A substantial disruption of the educational process or substantial interference 

 with a  teacher’s authority occurs when a student demonstrates a persistent unwillingness to  

 comply with the teacher’s instructions or repeatedly violates the teacher’s classroom 

 behavior rules. 
 

 If the disruptive student does not pose a danger or on-going threat of disruption to the 

 academic process, the teacher must provide the student with an explanation for why he or 

 she is being removed and an opportunity to explain his or her version of the relevant 

 events before the student is removed. Only after the informal discussion may a teacher 

 remove a student from class. 
 



 If the student poses a danger or on-going threat of disruption, the teacher may order the 

 student to be removed immediately. The teacher must, however, explain to the student why 

 he or she was removed from the classroom and give the student a chance to present his or 

 her version of the relevant events within twenty-four (24) hours. 

 

 The teacher must complete a District-established disciplinary removal form and meet with 

 the principal, or his or her designee, as soon as possible, but no later than the end of the 

 school day, to explain the circumstances of the removal and to present the removal 

 form. If the principal or designee is not available by the end of the same school day, the 

 teacher must leave the form with the secretary and meet with the principal or designee 

 prior to the beginning of classes on the next school day. 
 

 Within twenty-four (24) hours after the student’s removal, teacher must notify the 

 student’s parents that the student has been removed from class and why. The notice must 

 also inform the parent that he or she has the right, upon request, to meet informally with the 

 principal or designee to discuss the reasons for the removal. 
 

 The principal may require the teacher who ordered the removal to attend the informal 

 conference. If at the informal meeting the student denies the charges, the principal or 

 designee must explain why the student was removed and give the student and the student’s 

  parents a chance to present the student’s version of the relevant events. The informal 

 meeting should be held within forty-eight (48) hours of the student’s removal. The timing 

 of the informal meeting may be extended by mutual agreement of the parent and principal. 
 

    The principal, or principal’s designee, may overturn the removal of the student from class                       

 if the principal finds any one of the following: 

 

1. The charges against the student are not supported by substantial evidence. 

2. The student’s removal is otherwise in violation of law, including the District’s 

Code of Conduct. 

3. The conduct warrants suspension from school pursuant to Education Law §3214 

and a suspension will be imposed. 
 

The principal, or his or her designee, may overturn a removal at any point between 

receiving the referral form issued by the teacher and the close of business on the day 

following the forty-eight (48) hour period for the informal conference, if a conference is 

requested. No student removed from the classroom by the classroom teacher will be 

permitted to return to the classroom until the principal makes a final determination, or  

the period of removal expires, whichever is less. 
 

Each teacher must keep a complete log (on a District-provided form) for all cases of 

removal of students from his or her class. The principal must keep a log of all removals of 

students from class. 

 

XII. SUSPENSION FROM SCHOOL 
 

Suspension from school is a severe penalty, which may be imposed only upon students 

who are insubordinate, disorderly, violent, or disruptive, or whose conduct otherwise 

endangers the safety, morals, health, or welfare of others. 



 

      The Board retains its authority to suspend students, but places primary responsibility for   

   the suspension of students with the Superintendent and the building principals. 
 

A. Short-Term (5 days or less) Suspension from School 
 

When the Superintendent or principal proposes to suspend a student charged with 

misconduct for five days or less pursuant to Education Law §3214(3), the District must 

immediately notify the student orally. If the student denies the misconduct, the District 

must provide an explanation of the basis for the proposed suspension. 
 

The District must also notify the student’s parents in writing that the student may be 

suspended from school. The written notice must be provided by personal delivery, express 

delivery, or some other means that is reasonably calculated to assure receipt of the notice 

within twenty-four (24) hours of the decision to propose suspension at the last known  

address for the parents. Where possible, notice should also be provided by telephone if the 

school has been provided with a telephone number(s) for the purpose of contacting parents. 
 

The notice shall provide a description of the charges against the student and the incident 

for which suspension is proposed and shall inform the parents of the right to request an 

immediate informal conference with the principal. Both the notice and informal conference 

shall be in the dominant language or mode of communication used by the parents. At the 

conference, the parents shall be permitted to ask questions of complaining witnesses under 

such procedures as the principal may establish. 

 

The notice and opportunity for an informal conference shall take place before the student 

is suspended unless the student’s presence in school poses a continuing danger to persons 

or property or an ongoing threat of disruption to the academic process. If the student’s 

presence does pose such a danger or threat of disruption, the notice and opportunity for an 

informal conference shall take place as soon after the suspension as is reasonably 

practicable. 

 

After the conference, the principal shall promptly advise the parents in writing of his or her 

decision. The principal shall advise the parents that if they are not satisfied with the 

decision and wish to pursue the matter, they must file a written appeal to the Superintendent 

within five (5) business days, unless they can show extraordinary circumstances precluding 

them from doing so. 
 

The Superintendent shall issue a written decision regarding the appeal within ten (10) 

business days of receiving the appeal. If the parents are not satisfied with the 

Superintendent’s decision, they must file a written appeal to the Board of Education with 

the District Clerk within ten (10) business days of the date of the Superintendent’s decision, 

unless they can show extraordinary circumstances precluding them from doing so. Only 

final decisions of the Board may be appealed to the Commissioner within thirty (30) days 

of the decision. 

 

B. Long-Term (more than 5 days) Suspension from School 
 

When the Superintendent or building principal determines that a suspension for more than 

five (5) days may be warranted, he or she shall give reasonable notice to the student and 



the student’s parents of their right to a fair hearing. At the hearing, the student shall have 

the right to be represented by counsel, the right to question witnesses against him or her, 

and the right to present witnesses and other evidence on his or her behalf. 
 

The Superintendent shall personally hear and determine the proceeding or may, at his or 

her discretion, designate a Hearing Officer to conduct the hearing. The Hearing Officer 

shall be authorized to administer oaths and to issue subpoenas in conjunction with the 

proceeding before him or her. A record of the hearing shall be maintained, but no 

stenographic transcript shall be required. A tape recording shall be deemed satisfactory 

record. The Hearing Officer shall make Findings of Fact and recommendations as to the 

appropriate measure of discipline to the Superintendent. The report of the Hearing Officer 

shall be advisory only, and the Superintendent may accept all or any part thereof. 

 

An appeal of the decision of the Superintendent may be made to the Board that will make 

its decision based solely upon the record before it. All appeals to the Board must be in 

writing and submitted to the District Clerk within ten (10) business days of the date of the 

Superintendent’s decision, unless the parents can show that extraordinary circumstances  

precluded them from doing so. The Board may adopt, in whole or in part, the decision of 

the Superintendent. Final decisions of the Board may be appealed to the Commissioner 

within thirty (30) days of the decision. 

 

C. Student Who Brings a Weapon to School 
 

Any student, other than a student with a disability, found guilty of bringing a weapon onto 

school property will be subject to suspension from school for at least one calendar year. 

Before being suspended, the student will have an opportunity for a hearing pursuant to 

Education Law §3214. The Superintendent has the authority to modify the one-year 

suspension on a case-by-case basis. In deciding whether to modify the penalty, the 

Superintendent may consider the following: 
 

1. The student’s age. 

2. The student’s grade in school. 
3. The student’s prior disciplinary record. 
4. The  Superintendent’s  belief  that  other  forms  of  discipline  may  be  more 

effective. 
5. Input from parents, teachers, and/or others. 

6. Other extenuating circumstances. 
 

A student with a disability may be suspended only in accordance with the requirements 

of state and federal law. 

 

D. Student Who Commits Violent Acts Other Than Bringing a Weapon to School 
 

Any student, other than a student with a disability, who is found to have committed a 

violent act as defined in Section II hereof, other than bringing a weapon onto school 

property or possessing a weapon on school property, shall be subject to suspension from 

school for at least five (5) days. 
 

If the proposed penalty is the minimum five-day suspension, the student and the student’s 

parents will be given the same notice and opportunity for an informal conference given to 



all students subject to a short-term suspension. If the proposed penalty exceeds the 

minimum five-day suspension, the student and the student’s parents will be given the same 

notice and opportunity for a hearing given to all students subject to a long-term suspension. 

The Superintendent has the authority to modify the minimum five-day suspension on a 

case-by-case basis. In deciding whether to modify the penalty, the Superintendent may 

consider the same factors considered in modifying a one-year suspension for possessing a 

weapon. 

E. Students Who Are Repeatedly Substantially Disruptive of the Educational Process or 

 Repeatedly Substantially Interfere with the Teacher’s Authority Over the Classroom  
 

Any student, other than a student with a disability, who repeatedly is substantially 

disruptive of the educational process or substantially interferes with the teacher’s authority 

over the classroom will be suspended from school for at least five (5) days. 

 

For purposes of this Code of Conduct, “repeatedly substantially disruptive” means 

engaging in conduct that results in the student being removed from the classroom pursuant 

to Education Law §3214(3-a) and this Code on four or more occasions during a semester, 

or three or more occasions during a trimester. 

 

If the proposed penalty is the minimum five-day suspension, the student and the student’s 

parent will be given the same notice and opportunity for an informal conference given to 

all students subject to a short-term suspension. If the proposed penalty exceeds the 

minimum five-day suspension, the student and the student’s parent will be given the same 

notice and opportunity for a hearing given to all students subject to a long-term suspension. 

The Superintendent has the authority to modify the minimum five-day suspension on a 

case-by-case basis. In deciding whether to modify the penalty, the Superintendent may 

consider the same factors considered in modifying a one-year suspension for possessing a 

weapon. 
 

XIII. DISCIPLINE OF STUDENTS WITH DISABILITIES 
 

The Board recognizes that it may be necessary to suspend, remove, or otherwise 

discipline students with disabilities to address disruptive or problematic behaviors. The 

Board also recognizes that students with disabilities enjoy certain procedural protections 

whenever school authorities intend to impose discipline upon them. The Board is 

committed to ensuring that the procedures followed for suspending, removing, or 

otherwise disciplining students with disabilities are consistent with the procedural 

safeguards required by applicable laws and regulations. 

 

A. Authorized Suspension or Removals of Students with Disabilities 
 

1. For purposes of this section of the Code of Conduct only, the following 

definitions apply: 
 

Suspension:  A suspension pursuant to Education Law §3214(3)(a) through (d). 
 

Removal: Removal for disciplinary reasons from the student’s current educational 

placement other than a suspension and change in placement to an interim 

alternative educational setting (IAES) ordered by an impartial Hearing Officer 

because the student poses a risk of harm to himself/herself or others. 



 

IAES: A temporary educational placement determined by the Committee on 

Special Education (CSE) for a period of up to forty-five (45) days, other than the 

student’s current placement at the time the behavior precipitating the IAES 

placement occurred, that enables the student to continue to progress in the general 

curriculum, although in another setting, to continue to receive those services and 

modifications, including those described on the student’s current individualized 

educational program (IEP), that will enable the student to meet the goals set out 

in such IEP, and include services and modifications to address the behavior which 

precipitated the IAES placement that are designed to prevent the behavior from 

recurring. 
 

Serious Bodily Injury: Bodily injury which involves a substantial risk of death, 

extreme physical pain, protracted and obvious disfigurement or protracted loss or 

impairment of the function of a bodily member, organ or mental faculty. 
 

Weapon: Means the same as “dangerous weapon” under 18 U.S.C. § 930(g)(2), 

which includes a weapon, device, instrument, material, or substance, animate or 

inanimate, that is used for or is readily capable of causing death or serious bodily 

injury, except that such term does not include a pocket knife with a blade of less 

than 2½ inches in length. 
 

Controlled Substance: A drug or other substance identified in certain provisions of the 

Federal Controlled Substances Act specified in both Federal and State law and 

regulations. 

 

Illegal Drugs: A controlled substance except for those legally possessed or used under 

the supervision of a licensed health-care professional or that is legally possessed or 

used under any other authority under the Controlled Substances Act or any other federal 

law. 

 

2. School personnel may order the suspension or removal of a student with a disability 

from his/her current educational placement as follows: 
 

a. The Superintendent or principal may order the placement of a student with a 

disability into an IAES, another setting or suspension for a period not to 

exceed five (5) consecutive school days and not to exceed the amount of time 

a non-disabled student would be subject to suspension for the same behavior. 
 

b. The Superintendent may order the placement of a student with a disability 

into an IAES, another setting, or suspension for up to ten (10) consecutive 

school days, inclusive of any period in which the student has been suspended 

or removed under subparagraph (a) above for the same behavior, if the 

Superintendent determines that the student has engaged in behavior that 

warrants a suspension and the suspension or removal does not exceed the 

amount of time non-disabled students would be subject to suspension for the 

same behavior. 
 

c. The Superintendent may order additional suspensions of not more than ten 
(10) consecutive school days in the same school year for separate incidents of 



misconduct, as long as those removals do not constitute a change of 

placement. 

 

d. The Superintendent may order the placement of a student with a disability to 

an IAES to be determined by the CSE, for up to forty-five (45) school days, 

but not to exceed the period of suspension ordered by the Superintendent, 

where the student has inflicted serious bodily injury upon another person; 

carries or possesses a weapon on school property; or possesses or uses 

illegal drugs or sells or solicits the sale of a controlled substance while on 

school property. The period of suspension may not exceed the amount of 

time that a non-disabled student would be suspended for the same behavior. 
 

e. An impartial hearing officer may order the placement of a student with a 

disability in an IAES setting for up to 45 days at a time, if maintaining the 

student in his/her current educational placement poses a risk of harm to the 

student or others. 
 

B. Change of Placement Determination 
 

A disciplinary change in placement means a suspension or removal from a student’s current 

educational placement that is either: 

 

1. for more than ten (10) consecutive school days; or 

2. for a period of ten (10) consecutive school days or less if the student is subjected to 

a series of suspensions or removals that constitute a pattern because they cumulate 

to more than ten (10) school days in a school year and because of such factors as 

the length of each suspension or removal, the total amount of time the student is 

removed and the proximity of the suspension or removals to one another. 
 

School personnel may not suspend or remove a student with disabilities if imposition of 

the suspension or removal would result in a disciplinary change in placement based on a 

pattern of suspensions or removals. 

 

However, the District may impose a suspension or removal, which would otherwise result 

in a disciplinary change in placement, based on a pattern of suspensions or removals if the 

CSE has determined that the behavior was not a manifestation of the student’s disability, 

or the student is placed in an IAES for behavior involving serious bodily injury, weapons, 

illegal drugs, or controlled substances. 

 

C. Functional Behavioral Assessment and Behavioral Intervention Plan 
 

Where a student with a disability is suspended or removed from the student’s current 

placement for more than ten (10) consecutive school days or when a suspension or removal 

constitutes a disciplinary change of placement and the student’s conduct is a manifestation 

of the student’s disability, the CSE shall: 

 

1. conduct a functional behavioral assessment (FBA), and if appropriate, develop and 

implement a behavioral intervention plan for such student; or  
 

2. if the student already has a behavioral intervention plan, the CSE shall meet to 



review such plan and its implementation and modify the plan and its 

implementation as necessary to address the behavior that resulted in the change of 

placement. 
 

D. Manifestation Determination 
 

A manifestation determination is a review of the relationship between the student’s 

disability and the behavior subject to disciplinary action to determine if the conduct is a 

manifestation of the disability. 
 

A manifestation determination must be made immediately, but in no case later than ten 

(10) school days after: 
 

1. a decision is made by the Superintendent to change the placement of a student to 

an IAES; 

 

2. a decision is made by an impartial Hearing Officer to place a student in an IAES; 

or 
 

3. a decision is made the Superintendent or principal to impose a suspension that 

constitutes a disciplinary change in placement. 

 

A manifestation determination shall be conducted in a meeting which must include a 

representative of the District knowledgeable about the student, the parent and relevant 

members of the CSE as determined by the parent and District. The parent must receive 

written notification prior to any manifestation team meeting similar to prior notice 

requirements under the Regulations of the Commissioner of Education regarding students 

with disabilities. 

 

The manifestation team shall review all relevant information in the student’s file including 

the student’s IEP, any teacher observations, and any relevant information provided by the 

parents to determine if the: 
 

1. conduct in question was caused by or had a direct and substantial relationship to 

the student’s disability; or 
 

2. conduct in question was the direct result of the District’s failure to implement the 

IEP. 

 

If the manifestation team determines that either paragraph 1 or 2 above is applicable, the 

behavior shall be considered a manifestation of the student’s disability. 

 

If the manifestation team determines that the conduct was a manifestation of the student’s 

disability, the CSE shall conduct a functional behavioral assessment and implement a 

behavioral intervention plan, and return the student to the placement from which the student 

was removed, unless the parent and District agree to a change of placement. 
 

If the school identifies deficiencies in the student’s IEP or placement or in their 

implementation, it must take immediate steps to remedy those deficiencies. 
 



E. Students Presumed to Have a Disability for Discipline Purposes 
 

The parent of a student who violates any District rule or the Code of Conduct and has not 

been identified as a student with a disability at the time of such behavior may assert any of 

the protections set forth in the Federal and State Education Law and Regulations, if the 

District is deemed to have had knowledge that the student was a student with a disability 

before the behavior that precipitated the disciplinary action occurred. Where the District is 

deemed to have had knowledge that the student was a student with a disability before such 

behavior occurred, such student is presumed to have a disability for discipline purposes. 
 

The District shall be deemed to have had knowledge that such student had a disability, if 

prior to the time the behavior occurred: 

 

1. the parent of such student had expressed concern in writing to administrative 

personnel or to a teacher of the student that the student needed special education; 

2. the parent of the student requested an evaluation of the student; or 

3. a teacher of the student, or other personnel of the District expressed specific 

concerns about a pattern of behavior demonstrated by the student, directly to 

administrative personnel in accordance with the District’s child find or special 

education referral system. 
 

A student is not a student presumed to have a disability for discipline purposes if: 
 

1. the parent of the student did not allowed an evaluation of the student; 

2. the parent of the student refused services; or 

3. it was determined that the student was not a student with a disability. 
 

If it is claimed that the District had a basis for knowledge that the student was a student 

with a disability prior to the time the behavior subject to disciplinary action occurred, it 

shall be the responsibility of the Superintendent or principal to determine whether the 

student is a student presumed to have a disability. 
 

If the Superintendent or principal determines that there is no basis for knowledge that the 

student is presumed to have a disability, the student may be subjected to the same 

disciplinary measures as any other non-disabled student who engaged in similar behaviors. 

A request for an individual evaluation made while such non-disabled student is subjected 

to a disciplinary removal, should be conducted in an expedited manner. An expedited 

evaluation shall be completed no later than fifteen (15) school days after receipt of the 

request for evaluation. The CSE shall make a determination of eligibility of such student 

in a meeting held no later than five (5) school days after completion of the expedited 

evaluation. Until the expedited evaluation is completed, the non-disabled student shall 

remain in the education placement determined by the District, which can include 

suspension. 

 

F. Due Process Procedures 
 

Where a student is suspended for five (5) consecutive school days or less, the parents or 

guardians of the student shall be provided an opportunity for an informal conference in 

accordance with Education Law §3214 (3)(d). 



 

Superintendent’s hearings on disciplinary charges against students with disabilities and 

students presumed to have a disability for discipline purposes shall be bifurcated into a 

guilt phase and a penalty phase and conducted as follows: 
 

1. The Superintendent shall proceed with the guilt phase and determine whether the 

student is guilty of the alleged misconduct. If it is determined that the student is 

guilty of the alleged misconduct, the Superintendent shall make a threshold 

determination of whether a suspension or removal in excess of ten (10) consecutive 

school days or that would otherwise constitute a disciplinary change in placement 

should be considered. If the threshold determination is that such a suspension or 

removal should be considered, before the Superintendent recommends any such 

removal, the Superintendent’s hearing shall be adjourned until a manifestation 

determination is made. If the Superintendent determines that a suspension or 

removal that would constitute a disciplinary change in placement should not be 

considered, the hearing shall proceed to the penalty phase. 
 

2. Upon a determination by the manifestation team that the behavior of a student with 

a disability was not a manifestation of the student’s disability, such student may be 

disciplined in the same manner as a non-disabled student. Upon receipt of notice of  
 

such determination, the Superintendent shall proceed with the penalty phase of the 

hearing. If the manifestation team determines that the behavior was a manifestation 

of the student’s disability, the Superintendent shall dismiss the hearing. 

 

3. If the Superintendent is considering the change in placement of a student with a 

disability to an IAES, upon a determination that the student is guilty of misconduct 

relating to serious bodily injury, weapons, illegal drugs or controlled substances, 

the Superintendent may recommend such change in placement to an IAES, to be 

determined by the CSE, for up to forty-five (45) school days, but not to exceed the 

length of time that a non-disabled student would be suspended for the same 

misconduct under the Code of Conduct. 
 

4. The penalty phase of a Superintendent’s hearing for a student with a disability or a 

student presumed to have a disability for discipline purposes shall be conducted in 

the same manner as the penalty phase of a hearing involving a non-disabled student, 

including the admission of anecdotal evidence of past instances of misconduct. 

 

G. Services During Suspensions 
 

During any period of suspension, a student with a disability shall be provided services to 

the extent required under the provisions of the Individuals with Disabilities Education Act 

and New York State Education Law and Regulations. During suspensions or removals for 

periods of up to ten (10) school days in a school year that do not constitute a disciplinary  

change in placement, students with disabilities of compulsory attendance age shall be  

provided with alternative instruction pursuant to Education Law §3214(3)(e) on the same 

basis as non-disabled students. Students with disabilities who are not of compulsory 

attendance age shall be entitled to receive services during such suspensions only to the 

extent that services are provided to non-disabled students of the same age who have been 

similarly suspended. 



 

During subsequent suspensions or removals for periods of ten (10) consecutive school days 

or less that in the aggregate total more than ten (10) school days in a school year but do not 

constitute a disciplinary change in placement, regardless of the manifestation 

determination, students with disabilities shall be provided with services necessary to enable 

the student to continue to participate in the general education curriculum and to progress 

toward meeting the goals set out in the student’s IEP. The CSE shall determine the services 

to be provided to the student. 
 

During suspensions or other disciplinary removals for periods in excess of ten (10) school 

days in a school year which constitute a disciplinary change in placement, students with 

disabilities shall be provided with services, as determined by the CSE, necessary to enable 

the student to continue to participate in the general education curriculum to progress toward 

meeting the goals set out in the student’s IEP. 

 

The services to be provided to a student placed in an IAES shall be determined by the CSE, 

and should enable the student to progress toward meeting the goals in the student’s IEP. 

 

H. Expedited Due Process Hearings 
 

An expedited due process hearing shall be conducted if: 

 

1. The District requests such a hearing to obtain an order of an impartial hearing 

officer placing the student in an IAES where school personnel believe that it is 

dangerous for the student to be in his/her current educational placement; 
 

2. The District requests such a hearing to obtain an order of an impartial hearing 

officer placing the student in an IAES during the pendency of due process hearings 

where school personnel maintain that it is dangerous for the student to be in his/her 

current educational placement during such proceedings; or 

 

3. The parent requests such a hearing from a determination that the student’s behavior 

was not a manifestation of the student’s disability, or relating to any decision 

regarding placement, including but not limited to any decision to place the student 

in an IAES. 
 

During the pendency of an expedited due process hearing or appeal regarding the 

placement of a student in an IAES for behavior involving serious bodily injury, weapons, 

illegal drugs or controlled substances, or on grounds of dangerousness, or regarding a 

determination that the behavior is not a manifestation of the student’s disability for a 

student who has been placed in an IAES, the student shall remain in the IAES pending the 

decision of the impartial hearing officer or until expiration of the IAES placement, 

whichever occurs first, unless the parents and the District agree otherwise. 

 

If school personnel propose to change the student’s placement after expiration of an IAES 

placement, during the pendency of any proceeding to challenge the proposed change in 

placement, the student shall remain in the placement prior to removal to the IAES, except 

where the student is again placed in an IAES. 

 

An expedited due process hearing shall be completed within fifteen (15) business days of 



receipt of the request for a hearing. Although the impartial Hearing Officer may grant 

specific extensions of such time period, he/she must mail a written decision to the District 

and the parents within five (5) business days after the last hearing date, and in no event 

later than forty-five (45) calendar days after receipt of the request for a hearing, without 

exceptions or extensions. 

 

I. Referral to Law Enforcement and Judicial Authorities 
 

In accordance with the provisions of IDEA and its implementing regulations: 

 

1. The District may report a crime committed by a child with a disability to 

appropriate authorities, and such action will not constitute a disciplinary 

change in placement. 
 

2. The Superintendent shall ensure that copies of the Special Education and 

disciplinary records of a student with disabilities are transmitted for 

consideration to the appropriate authorities to whom a crime is reported, in  

accordance with the provisions of FERPA. 
 

XIV. DISSEMINATION AND REVIEW 
 

The Board will work to ensure that the community is aware of this Code of Conduct by: 

 

1. Providing copies of a summary of the Code to all students at either a general 

assembly or by the individual classroom teachers held at the beginning of each 

school year.  
 

2. Making copies of the Code available to all parents at the beginning of the school 

year at Open House events. 
 

3. Posting a summary of the Code of Conduct in the student handbooks written in 

plain language to all parents of District students before the beginning of the 

school year on the District website. 

 

The Board of Education will review this Code of Conduct every year and update it as 

necessary. In conducting the review, the Board will consider how effective the Code’s 

provisions have been and whether the Code has been applied fairly and consistently. 

 

Before adopting any revisions to the Code of Conduct, the Board will hold at least one public 

hearing at which school personnel, parents, students and any other interested party may 

participate. 
 

The Code of Conduct and any amendments to it will be filed with the Commissioner no later 

than thirty (30) days after adoption. 
 

 

 

     Cross-Reference: Policy 7315 – Bullying:  Peer Abuse in the Schools 
Policy 3410 – Code of Conduct on School Property 

 



 

 

 

     Date Discussed:    





























 

DUANESBURG UPK AGREEMENT 

BETWEEN  

THE DUANESBURG CENTRAL SCHOOL DISTRICT AND THE CAPITAL DISTRICT YMCA 

Dates of the Agreement- 9/01/2019-6/30/2020 

 

This cooperative agreement reflects our commitment to provide quality educational programs for 

children and their families. The intent of this agreement is to capitalize on provider strengths and 

expertise to build and develop a UPK Wrap Program at Duanesburg Central School District. It 

delineates the roles and responsibilities for the planning and implementation of the YMCA UPK 

Wrap Program. 

The Capital District YMCA (CDYMCA) will provide After-School Childcare services to kindergarten 

and pre-kindergarten students of the Duanesburg Central School District (DCS), in coordination 

with the District’s Universal Pre-K program. These services will be provided on all days school is in 

session, after school during the hours of 2:00pm to 6:00pm.  

SPECIFIC ROLES AND RESPONSIBILITIES 

JOINT RESPONSIBILITIES OF THE DCS AND CDYMCA 

Ensure that all procedures and regulations are followed by both parties. This includes but not 

limited to the following: Health and well-being of the children in our care, fire safety, drop off and 

pick up procedures, parent consent forms, transportation, field trips, proper food handing, health 

checks, insurance, medical and other emergency procedures. All information will be clearly stated 

and distributed to both parties to ensure compliance with all local and state standards. 

Communication between the DCS and CDYMCA is conducted in a professional manner through 

many different outlets including but not limited to email, phone, and written communication. This 

is to ensure CDYMCA and DCS staff can plan, coordinate, and integrate curricular areas for the 

success of the program. 

Schedule and attend quarterly meetings between the CDYMCA staff and DCS faculty to discuss all 

business pertaining to the YMCA UPK Wrap Program. Topics of discussion would include, but not 

limited to the following: successes and concerns surrounding the program, updates when 

curriculum changes, student development and any other topics of discussion.  

Develop a communication plan to work with the Parents’ Association and student’s families to gain 

information about what is happening in the program.  

CDYMCA and DCS will work on marketing and disseminating materials about YMCA UPK Wrap 

program to current and future participants.  



 

CDYMCA RESPONSIBILITIES 

1. Manage and register all students in YMCA UPK Wrap Program. 

2. Communicate and provide information to DCS about the YMCA UPK Wrap Program through 

communication or scheduled meetings 

3. Recruit, hire and train all UPK Wrap Program staff. All staff will be required to follow all 

OCFS regulations when hired by the CDYMCA. Documentation will be provided to the DCS 

upon request. 

4. Manage and execute day to day operations for the program. Program hours will be Monday-

Friday from 2pm-6pm while school is in session. The CDYMCA will notify DCS if there are 

any problems, issues or concerns in a timely fashion. 

5. Track student enrollment and attendance and provide the information to DCS monthly. 

6. Attend school staff meetings as determined by the school principal. 

7. Respect DCS property while using their respected space. Any damage or destruction caused 

by students or staff in the YMCA UPK Wrap program will be communicated to DCS. 

Replacement for damaged or destroyed property will be discussed and replacement options 

will be determined between CDYMCA and DCS. 

8. CDYMCA Equipment will be inventoried and labeled by the CDYMCA staff.  

9. All spaces provided by DCS will be kept clean and neat. Any issues or concerns related to the 

space will be communicated to DCS in a timely manner to ensure problems or issues are 

resolved.  

10. Ensure the UPK Wrap program is compliant will all OCFS (Office of Children and Family 

Services) regulations. 

11. Develop and coordinate emergency notification protocols for contacting parents/guardians 

with DCS. 

12. Open communication and collaboration with DCS UPK staff to ensure a successful program 

for the students. 

13. Insurance coverage information will be provided to DCS upon request based on determined 

coverages.  

RESPONSIBILITIES OF DUANESBURG CENTRAL SCHOOLS 

1. Provide the CDYMCA UPK Wrap Program with classroom space and any other space need to 

provide quality program. Additional areas would include, but not limited to the gym, library, 

and outside play areas.   

2. Provide storage or space for storage containers to allow CDYMCA staff to keep program 

items and materials onsite.  

3. Provide full custodial services and support to the program during hours of operation. This 

would be at no cost to the YMCA and would be considered an in-kind donation.  

4. Provide the CDYMCA staff with any appropriate security measures already established by 

the school district. This will be necessary to access the facility. 

5. Provide the CDYMCA with all OFCS required documentation for all required inspections (i.e. 

Fire System). 



MISCELLANEOUS PROVISIONS 

The Duanesburg Central School District will not charge the YMCA rent for any spaces or facility 

usage during the duration of this agreement. This will be considered an in-kind donation to the 

Capital District YMCA.  

TERMINATION 

THIS AGREEMENT WILL TERMINATE ON JUNE 30TH, 2020.    

The agreement shall terminate on the earlier of (i) the conclusion of the term, (ii) that date thirty 

(30) days after either party has given notice to the other party of its failure to comply with any 

provision of this Agreement, (iii) either entity can no longer operate or maintain the CDYMCA UPK 

Wrap Program, or (iv) that date thirty (30) days after notice from either party to the other that this 

Agreement has been terminated.   

 

DUANESBURG CENTRAL SCHOOL DISTRICT shall indemnify, defend and hold harmless the 

CAPITAL DISTRICT YMCA and the DUANESBURG BRANCH, it’s governing board, and all other 

elected, appointed, employed or volunteer representatives of the CAPITAL DISTRICT YMCA and the 

DUANESBURG BRANCH from any and all claims, liability, judgements costs, attorney’s fees charges, 

losses, damages and expenses whatsoever, arising from the acts and omissions of the DUANESBURG 

CENTRAL SCHOOL DISTRICT arising as a result of the activation and implementation of this 

Agreement. 

Authority to Execute: Each person executing this Agreement on behalf of a Party hereto represents 

and warrants that he or she is duly authorized to execute the Agreement on behalf of such Party. 

 

Signature: ____________________Date: ____                  Signature:____________________Date:______ 

 

Frank Macri                                                                        J.David Brown 

Superintendent of Schools                                                  President and CEO 

Duanesburg Central School District                                   Capital District YMCA 

133 School Drive                                                                465 New Karner Road 

Delanson, NY 12053                                                          Albany, NY 12205 
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DUANESBURG CENTRAL SCHOOL DISTRICT  

TOWN OF DUANESBURG 

  July 2, 2019   Board Meeting 6:30 P.M. in Joe Bena Auditorium 

Mission  
We endeavor to provide students of every ability with the support, dedication and quality instruction 
they need as they strive for personal excellence and work to fulfill the dreams and aspirations they have 
for their future. 

Board Goals 
1. To provide opportunities to improve overall student success by both recognizing and developing 
student achievement in all areas.  
2. Maintain and improve the district’s fiscal stability, delivering excellent educational results at a cost 
commensurate with the community's economic condition. 
3. Continually evaluate, maintain and improve facilities that address the current and future needs of our 
district and provide students, employees and community members with an inviting, safe, efficient and 
modern infrastructure. 
4. Expand methods to improve communication with parents and community members using multiple 
methods to promote proactive, interactive and meaningful two-way communication, including the use 
of the 21st century technologies. 
5. Foster meaningful relationships with all stakeholders. 
6. Continue to support the school district culture of a safe, welcoming and inclusive climate with a strong 
emphasis on effective strategies that support all students. 
 
ROLL CALL: Pres. Camille Siano Enders      VP Deborah Grier       Jennifer Sexton        Shayne Mitchell                                   
   Teresa Wood-Irvin      Henrietta “Hank” Dunn         Dianne Grant 
 
MEETING CALLED TO ORDER at 6:58 p.m. by President Siano Enders. 
 
Also Present: Superintendent Macri, Business Official Rivenburg, Principal Conover, Principal Marvin, 
Athletic Director Hardenstine 
 
AGENDA CHANGES – additions and/or deletions  
 
Motion by Board Member Dunn, seconded by Board Member Mitchell to enter into executive session to 
discuss personnel issues.   
 
In favor:  7 
Opposed:  0       Motion Carried 
 
Entered into executive session at 7:00 p.m. 
 
OUT OF EXECUTIVE SESSION AT 7:29 p.m. 
 
Motion by VP Grier, seconded by Board Member Sexton. 
 
In favor:  7 
Opposed:  0       Motion Carried 
 
Meeting resumed at 7:30 p.m. 
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PRESENTATION - N/A 
 
SUPERINTENDENT’S STATUS REPORT/UPDATE 

• Awesome ELA bootcamp held at ES with Polly Benjamin & Rachel Woodrow 
• Custodian “Cappy” – either an American Red Rose or dwarf red leaf maple will be planted with a 

bench in memory of him. 
• Graduation went well, we have a 98% graduation rate as the teachers & students work really 

hard to succeed, thinking about the whole board standing for diploma presentation. 
• Need special BOE meeting for CSE meetings. Board needs to approve by 7/18. Discussion 

concluded will be on 7/17 at 5:00 in the district office. Will need locations of all people to comply 
with open meeting policy. 

• HS needs – IEPs in the high school – SPED teachers are pushing into global, living environments, 
math & English. We have money built into our budget so there wouldn’t be a burden on it. Will 
post for another FT SPED teacher. 

 
PRINCIPALS’ REPORTS/UPDATES - N/A 
 
PRIVILEGE OF THE FLOOR – N/A 
 
PRESENTATION/APPROVAL OF BOE MINUTES FOR ACTION: 
 Recommendation that the Board of Education approve the minutes of the June 11th, 2019 
meeting as submitted. 
 
Motion by Board Member Sexton, seconded by VP Grier 
 
In favor:  5 
Opposed:  0 
Abstain:  2 (Siano Enders/Grant)    Motion Carried 
 
NEW BUSINESS: BOE STANDING COMMITTEE REPORT – (2018-19 MEMBERS) 
Audit Committee – Deb Grier (chair), Shayne Mitchell, Teresa Wood-Irvin 
Buildings & Grounds Committee – Kent Sanders (chair), Shayne Mitchell, Jennifer Sexton – discussed  
  new sign at ES where old sign was in the planter – possibly pointing to school areas 
Education Committee – Jennifer Sexton (chair), Teresa Wood-Irvin, Deb Grier 
Employee Relations Committee – Camille Siano Enders (chair), Kent Sanders, Deb Grier 
Policy Committee – Teresa Wood-Irvin, Shayne Mitchell 
Public Relations Committee – Deb Grier (chair), Jennifer Sexton 
 
BOARD ITEM: 
BOE STANDING COMMITTEES– (2019-20 MEMBERS) 
Audit Committee – Dianne Grant (chair), Hank Dunn, Teresa Wood-Irvin 
Buildings & Grounds Committee – Shayne Mitchell (chair), Jennifer Sexton, Hank Dunn 
Education Committee – Jennifer Sexton (chair), Teresa Wood-Irvin, Deb Grier 
Employee Relations Committee – Camille Siano Enders (chair), Deb Grier, Dianne Grant 
Policy Committee – Teresa Wood-Irvin (chair), Shayne Mitchell, Hank Dunn 
Public Relations Committee – Deb Grier (chair), Jennifer Sexton 
 
FINANCIAL ITEMS: 

1. Accept Claims Auditor’s Comments on June 12, 2019 reports. 
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 General Warrant   # 23  $    84,756.54 
  
 Capital Warrant      12  $  105,289.89       
 

Motion by Board Member Mitchell, seconded by VP Grier. 
 
In favor: 7 
Opposed: 0       Motion Carried 
 

2. Accept Financial Reports. 
 
Recommendation that the Duanesburg Board of Education accept the Appropriation Status, Revenue 
Status and Treasurer’s reports as provided by the treasurer and recommended by the business official. 
 
Motion by Board Member Wood-Irvin, seconded by Board Member Dunn 
 
In favor: 7 
Opposed: 0       Motion Carried 
 

3. Approve Physician Services Agreements for Employees and Students. 
 
Recommendation that the Duanesburg Board of Education approve the Physician Services Agreements 
with Bassett Medical Center for employees and students for the 2019-2020 school year as 
recommended by the business official. 
 
Motion by Board Member Grant, seconded by Board Member Dunn. 
 
In favor: 7 
Opposed: 0       Motion Carried 
 

4. Approve Agreement with BOCES for Copier Services. 
 
WHEREAS, the Board of Education of the Duanesburg Central School District (hereinafter referred to as 
the “District”) desires to enter into a five year service agreement with the Albany-Schoharie-
Schenectady-Saratoga Board of Cooperative Educational Services (hereinafter referred to as “CR 
BOCES”) in order for the CR BOCES to furnish copier services to the District pursuant to New York State 
Education Law §1950(4)(jj), those services being Administrative services in Co-Ser 604. 
 
NOW, THEREFORE, it is 
 
RESOLVED, that the Board of Education of the Duanesburg Central School District agrees to enter into a 
contract with the CR BOCES for the provision of said services to the District and not to exceed in total 
over the life of this agreement the annual amount of $88,362 and associated CR BOCES charges with 
such amount to include annual CR BOCES support costs and applicable taxes and surcharges, and with 
such support costs and applicable taxes and surcharges included at the current rate and subject to 
change as established in the CR BOCES budget or mandated by any federal, state or local authority. 
 
This amount may be amended with the approval of both parties. The District will be liable to CR BOCES 
for early cancellation or withdrawal from this agreement to the same extent that CR BOCES is liable to 
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any vendor(s) of these services, including liability for applicable penalties or liquidated damages, and the 
District will also be liable for costs and expenses, including reasonable attorneys’ fees and 
disbursements, incurred by CR BOCES as consequence of any such early cancellation or withdrawal. The 
District further agrees to indemnify, defend and hold BOCES, its elected officials, its employees, and 
agents, harmless from any and all liability, claims including bodily injury or property damage, causes of 
action, damages and expenses, including attorney fees, which may arise out of the negligent actions of 
the District, its elected officials, employees, agents, invitees, and volunteers while using this service. 
 
Payment will be made as part of a regular annual CR BOCES contract for services, further, this agreement 
is subject to the approval of the Board of Education of CR BOCES. This contract will be for a maximum 
period of 60 months commencing on or about July 2019 and continuing through June 2025. 
 
Motion by Board Member Mitchell, seconded by Board Member Wood-Irvin. 
 
In favor: 7 
Opposed: 0       Motion Carried 
 

5. Approve Participation in Cooperative Bidding. 
 
Recommendation that the Duanesburg Board of Education approve participating in Cooperative Bidding 
for the 2019-2020 school year as recommended by the  business official.  Lead agency is Capital Region 
BOCES.   
 
Motion by Board Member Sexton, seconded by Board Member Dunn. 
 
In favor: 7 
Opposed: 0       Motion Carried   
 

6. Approve Client/Agency Retainer Agreement. 
 
Recommendation that the Board of Education approve the agreement between Girvin & Ferlazzo PC  
and Duanesburg Central School district for legal services during the 2019-2020 school year.  This     
agreement shall not be binding on the parties until authorized and signed by each party’s respective 
representatives. 
 
Motion by Board Member Grant, seconded by VP Grier. 
 
In favor: 7 
Opposed: 0       Motion Carried 
 

7. Approve Stipend for Administration of UPK Program. 
 
BE IT RESOLVED that the Board of Education of the Duanesburg Central School District hereby approves 
the stipend for Administration of the 2019-2020 Universal Pre-Kindergarten (UPK) Program at a full 
school year rate of $4,434. Funding source is from the Universal Pre-Kindergarten (UPK) Program grant 
in the F Fund. Stipend to be paid on the last payroll of the 2019-2020 school year.  
 
Motion by Board Member Dunn, seconded by Board Member Sexton. 
 
In favor: 7 



Page 5 of 9 Draft Minutes Meeting Date 7-2-19  
 
Opposed: 0       Motion Carried 
 

8. Approve Contract for Health and Welfare Services with Middleburgh Central School. 
 
Recommendation that the Board of Education approve the health and welfare services contract 
between Middleburgh Central School and Duanesburg CSD for the 2018-2019 school year as 
recommended by the business official. 
 
Motion by Board Member Sexton, seconded by Board Member Grant. 
 
In favor: 7 
Opposed: 0       Motion Carried 

 
PERSONNEL ITEMS: 

1. Accept Resignation. 
 
Recommendation that the Board of Education approve the resignation of Stephen Sanders, cleaner, 
effective June 20, 2019. 
 
Motion by VP Grier, seconded by Board Member Grant. 
 
In favor: 7 
Opposed: 0       Motion Carried 
 

2. Accept Resignation. 
 
Recommendation that the Board of Education approve the resignation of Melissa Millington, Special 
Education teacher, effective June 30, 2019. 
 
Motion by Board Member Sexton, seconded by Board Member Mitchell. 
 
In favor: 7 
Opposed: 0       Motion Carried 
 

3. Accept Resignation for Retirement. 
 
Recommendation that the Board of Education approve the resignation of Theresa McCabe, third grade 
teacher, effective June 30, 2019. 
 
Motion by Board Member Wood-Irvin, seconded by Board Member Grant. 
 
In favor: 7 
Opposed: 0       Motion Carried 
 

4. Approve Appointment. 
 
BE IT RESOLVED, that the Board of Education of the Duanesburg Central School District hereby accepts 
the recommendation of the Superintendent to appoint Kelly Houghtaling to a four (4) year probationary 
appointment as a School Counselor in the School Counseling & Guidance tenure area, Step 4, 
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commencing July 3, 2019 and ending July 2, 2023, contingent upon compliance with the requirements of 
the Education Law. Ms. Houghtaling holds permanent certification in School Counseling. 
 
Motion by VP Grier, seconded by Board Member Dunn. 
 
In favor: 7 
Opposed: 0       Motion Carried 
 

5. Approve Appointment. 
 
BE IT RESOLVED, that the Board of Education of the Duanesburg Central School District hereby accepts 
the recommendation of the Superintendent to appoint J. Adam Cole, Jr. to a four (4) year probationary 
appointment as a Math teacher in the Math tenure area, Step 8, commencing September 1, 2019 and 
ending August 31, 2023, contingent upon compliance with the requirements of the Education Law. Mr. 
Cole holds NYS Professional certification in Mathematics 7-12. 
 
Motion by Board Member Dunn, seconded by Board Member Sexton. 
 
In favor: 7 
Opposed: 0       Motion Carried 
 

6. Approve Appointments. 
 
Recommendation that the Duanesburg Board of Education approve the following appointments as 
recommended by the superintendent, building principals and athletic director. All appointments are 
pending fingerprint clearance. ECA appointments are for the applicable 2019-20 sport season, beginning 
with pre-season practice and ending at the conclusion of the season, including sectional play. All 
appointments are “employees at will” and the appointment at this time does not guarantee 
employment for the entire school season/term/year. 
 
 BOCES Substitute List 
 
  
 Melinda Stecher  Summer School Reading Teacher effective 7/8/19-8/2/19 
 Richard Duff   Summer School Reading Teacher effective 7/8/19-8/2/19 
 Lori Galea   Summer School Aide effective 7/8/19-8/16/19 
 Jillian Pigliavento  Summer School Special Ed Teacher effective 7/8/19-8/16/19 
 Rachel Woodrow  Substitute Summer School Teacher effective 7/8/19-8/16/19 
 Erin Goodwin   Substitute Summer School Teacher effective 7/8/19-8/16/19 
 Robert Lane   Substitute Summer School Teacher effective 7/8/19-8/16/19 
 Maria Halasz   Substitute Summer School Teacher effective 7/8/19-8/16/19 
 
 ECA Appointments: 7/1/19 – 6/30/20 (Groups) 
 
 Mary-Clare Waltz  ES Musical Director 
 Mira Ordon   HS Musical Director 
 Noreen Egan    HS Musical Assistant Director 
 Amanda Chovan  ES Extended Art 
 Michele Hall   FBLA 
 Scott Hopkins   Jazz Band 
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 Michael Gauthier  Lego Club 
 Karen Kanarkiewicz  Leo Club 
 Lisa Dennison   Masterminds 
 Dave Schalekamp  Mock Trial 
 Lisa DellaRocco  National Honor Society 
 Deborah Johnson  ES Odyssey of the Mind – Co-Advisor 
 Jillian Pigliavento  ES Odyssey of the Mind – Co-Advisor 
 Kevin DiTondo   Outing Club 
 Polly Benjamin  ES PBIS – Co-Advisor 
 Bridget Minute  ES PBIS – Co-Advisor 
 Andrea Amorosi  JR/SR PBIS – Co-Advisor 
 Kristina Goebel  JR/SR PBIS – Co-Advisor 
 Laurel Hallberg  JR/SR PBIS – Co-Advisor 
 Michael Gauthier  Robotics 
 Melinda Stecher  ES Store 
 Erin Goodwin   ES Service Club – Co-Advisor 
 Kelly Ferris   ES Service Club – Co-Advisor 
 Bridget Minute  ES Social Club – Co-Advisor 
 Maureen Chico  ES Social Club – Co-Advisor 
 Christina Stryjek  S.T.E.M. Club  
 Chris Danapilis   ES Student Council 
 Rebecca Pless   HS Student Council  
 Laura Hopkins   HS Student Council Assistant Advisor 
 Andrea Amorosi  Yearbook – HS 
 Melanie O’Neill  Yearbook - ES 
 Ben Riehlman   Grade 8 Advisor 
 Karen Hildenbrandt  Grade 9 Advisor 
 Cindy Rundblad  Grade 10 – Co-Advisor 
 Kristina Goebel  Grade 10 – Co-Advisor 
 Lisa Dennison   Grade 11 – Co-Advisor 
 Chris Herron   Grade 11 – Co-Advisor 
 Rebecca Pless   Grade 12 – Co-Advisor 
 Kevin DiTondo   Grade 12 – Co-Advisor 
 Polly Benjamin  ES Building Mentor Coordinator 
 Laura Hopkins   JR/SR Building Mentor Coordinator 
 Mira Ordon   Health & Wellness Dept. Coordinator 
 Rebecca Pless   Humanities Co-Coordinator - HS 
 Chris Herron   Humanities Co-Coordinator - HS 
 Polly Benjamin  Humanities Co-Coordinator - ES 
 Shannon Gordon  SPED Transition Coordinator 
 Erin Goodwin   STEM Coordinator - ES 
 Melissa Gregory  STEM Coordinator – Science 
 Lisa DellaRocco  STEM Coordinator - Math 
  
 ECA Appointments: 7/1/19 – 6/30/20 (Sports) 
 Gary Morin   Varsity Football Co-Coach (BKW) 
 Richard Duff   Varsity Football Co-Coach (DCS) 
 Ben Riehlman   Mod Football (DCS) 
 Kevin Whitfield   Mod Football (BKW) 
 Chris Herron   Girls’ Varsity Soccer 
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 Ashlyn Piercey   Mod Girls’ Soccer 
 Ryan Patrie   Girls’ Varsity Volleyball 
 Jacob Armstrong  JV Girls’ Volleyball 
 Jacob Armstrong  Mod Boys’ Basketball 
 George Martin   Mod Boys’ Basketball 
 Chris Herron   Girls’ Varsity Basketball 
 Kristina Graziadei  Girls’ JV Basketball 
 Catie Wilson   Mod Girls’ Basketball 
 Chris Wyanski   Bowling 
 Mark Gillmeister  Varsity Boys’ Track 
 Phil Sexton   Mod Track 
 Chris Wyanski   Varsity Baseball 
 Benjamin Jenkins  Mod Baseball 
 Catie Wilson   Mod Softball 
 Donna Wilkes   Varsity Girls’ Track 
 David Schalekamp  Golf 
 
Motion by VP Grier, seconded by Board Member Wood-Irvin. 
 
In favor: 7 
Opposed: 0       Motion Carried   
 
OTHER ITEMS: 

1. Approve Policy. 
 
Recommendation that the Board of Education approve the following policy as recommended by the 
superintendent: 
   Policy 7132 – Non-Resident Students 
 
Motion by Board Member Sexton, seconded by Board Member Dunn. 
 
In favor: 7 
Opposed: 0       Motion Carried 
 

2. Accept Donation. 
 

Recommendation that the Duanesburg Board of Education accept the following item donated by the 
Capital District YMCA: 
    Step Mill in fair condition valued at $430. 
 
Motion by VP Grier, seconded by Board Member Mitchell. 
 
In favor: 7 
Opposed: 0       Motion Carried 
 

3. Approve CSE & CPSE minutes. 
 

Recommendation that the Duanesburg Board of Education approve the CSE & CPSE minutes of May 15, 
June 4, 7, 13 and 17, 2019 meetings as submitted. 
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Motion by VP Grier, seconded by Board Member Dunn. 
 
In favor: 7 
Opposed: 0       Motion Carried 
 

4. Approve Disposal of Obsolete Books. 
 

Recommendation that the Duanesburg Board of Education approve the disposal of obsolete books:  
 
Buen Viaje Glencoe Spanish 1 Buen Viaje Glencoe Spanish 2 Identidades 
ISBN: 978-0-07-879138-3  ISBN: 978-0-07-879140-6  ISBN: 978-0-205-03473-4 
Publisher: McGraw-Hill  Publisher: McGraw-Hill  Publisher: Pearson   
Copyright: 2008   Copyright: 2008   Copyright: 2013   
Number to be discarded:120  Number to be discarded: 59  Number to be discarded: 17 
 
as recommended by the high school principal. 
 
Motion by VP Grier, seconded by Board Member Sexton. 
 
In favor: 7 
Opposed: 0       Motion Carried 
 
DISCUSSION: 
CITGO Spirit Pump Program 
 
Adjournment of meeting at 8:15 p.m. 
 
Motion by Board Member Grant, seconded by Board Member Sexton. 
 
In favor: 7 
Opposed: 0       Motion Carried 
 
 
        Respectfully submitted, 
 
 
 
        Celeste E Junge 
        District Clerk 
 
Dates to remember: 
July 2 Reorg & Regular BOE meeting, 6:30 pm, Joe Bena Auditorium 
Aug 13 BOE meeting, 6:30 pm, Joe Bena Auditorium 
Sept  3 & 4 Staff Development Day – no students 
 5 Classes begin 
  Kindergarten orientation 
 11 BOE meeting, 6:30 pm, Joe Bena Auditorium 
 
 
FM/JR/JF/AC/JM/PH/KW/RU/CD/SG/LG/WB/cej: 7/1/19 
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DUANESBURG CENTRAL SCHOOL DISTRICT #1 
TOWN OF DUANESBURG 

 
REORGANIZATIONAL MEETING OF THE BOARD OF EDUCATION 

 
Tuesday, July 2, 2019 – 6:30 p.m. in Joe Bena Auditorium 

 
CALL TO ORDER at 6:32 p.m. by the District Clerk Junge. Camille Siano Enders 
 
SALUTE TO THE FLAG 
 
ROLL CALL   Camille Siano Enders  Deborah Grier  Jennifer Sexton                 
   Shayne Mitchell Teresa Wood-Irvin  Henrietta “Hank” Dunn 
 
Also Present:  Superintendent Macri, Business Official Rivenburg, Principal Conover, Principal Marvin, 
Athletic Director Hardenstine 
 
OATH OF OFFICE TO NEW BOARD MEMBERS: District Clerk Junge administers the Oath of Office to Board 
Members:  Deborah Grier and Dianne Grant 
 
ELECTION OF OFFICERS: 
 
1.  Nomination for President – Camille Siano Enders. 

 
 Nominated by Board Member Dunn, seconded by Board Member Grier. 
 
  Clerk conducts and records vote as follows: 
 
Dunn Y, Grant Y, Grier Y, Mitchell Y, Sexton Y, Siano Enders N/A, Wood-Irvin Y.                    Camille accepts 
 
2.  Nomination for Vice President –Deborah Grier. 

 
 Nominated by Board Member Sexton, seconded by Board Member Siano Enders. 
 
 Clerk conducts and records vote as follows: 
 
Dunn Y, Grant Y, Grier N/A, Mitchell Y, Sexton Y, Siano Enders Y, Wood-Irvin Y.  Deb accepts 
 
FOOTNOTE – If there are multiple candidates for office, the Clerk will conduct a roll call for each 
candidate, in order of nomination, until one candidate has a majority. 
 
Oaths of Office to be read to President Siano Enders and Vice President Grier. 
 
President Siano Enders takes over the chair. 
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APPOINTMENTS FOR THE 2019-2020 SCHOOL YEAR: {2018-2019 incumbents are in parenthesis} followed 
by recommended appointments for 2019-2020. 
 
Recommendation that the Duanesburg Board of Education make the following appointments: 
 
District Clerk    {Celeste Junge}   Celeste Junge  
Senior District Treasurer  {Aimee Skiff}    Aimee Skiff 
District Treasurer   {Janette Folckemer}   Janette Folckemer 
Tax Collector    {Betty Biittig}    Betty Biittig 
Deputy Tax Collector   {Elizabeth Fiorini}   Elizabeth Fiorini 
Records Access Officer  {Jeff Rivenburg}   Jeff Rivenburg 
ECA Treasurer    {Jeff Rivenburg}   Elizabeth Fiorini 
Deputy ECA Treasurer   {Aimee Skiff}    Aimee Skiff 
Substitute District Clerk  {Jeff Rivenburg}   Jeff Rivenburg 
Recording Secretary   {Celeste Junge}   Celeste Junge  
Substitute Recording Secretary     {Jeff Rivenburg}   Jeff Rivenburg 
 
Motion by VP Grier, seconded by Board Member Mitchell. 
 
In favor:  7 
Opposed:  0       Motion Carried 
 
Oaths of Office read and signed.   
 
ADDITIONAL APPOINTMENTS FOR THE 2019-2020 SCHOOL YEAR: 
Internal Claims Auditor  {Stephanie Long}     Stephanie Long 
School Physician   {Bassett Healthcare}   Bassett Healthcare 
School Attorneys    {Kristine Lanchantin   Kristine Lanchantin at 
     at Girvin & Ferlazzo, PC/  Girvin & Ferlazzo, PC & 
     Jeff Honeywell @ Honeywell  Jeff Honeywell at 
     Law Firm, LLC}    Honeywell Law Firm, LLC 
Grants Administrator   {Frank Macri}    Frank Macri 
Independent Auditor   {Raymond Preusser}   Raymond Preusser 
Special Education Attorney  {Girvin & Ferlazzo}   Girvin & Ferlazzo, PC 
AHERA Asbestos Designee  {Aanen Aanensen}   Aanen Aanensen 
Supervisors of Attendance  {A. Conover/Jodi Marvin}  Andrea Conover/Jodi Marvin 
Chair for Committee on Pre-School 
 Special Ed.    {Mary Neitzel}    Mary Neitzel 
Chair for Committee on Special Ed. {Mary Neitzel}    Mary Neitzel 
Title IX/Section 504/ADA  
 Compliance    {Jeff Rivenburg}   Jeff Rivenburg, Andrea Conover, 
          Jodi Marvin 
Title I Coordinator   {Jeff Rivenburg}   Jeff Rivenburg 
Section 504 District Coordinator {Mary Neitzel}    Mary Neitzel 
Insurance Advisor   {SEFCU Insurance}   SEFCU Insurance 
Medicaid Compliance Officer  {Jeff Rivenburg}   Jeff Rivenburg  
Approving Officer for Attendance  
at Conferences, Workshops  
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 & Conventions  {Frank Macri}     Frank Macri 
Chemical Hygiene Officer  {Melissa Gregory}   Melissa Gregory 
Pesticide Officer    {James Nesbitt}   James Nesbitt 
Pesticide Officer Alternate  {Aanen Aanensen}   Aanen Aanensen 
Dignity Act Coordinators  {Kristen Mills (HS) &   Kristen Mills (HS) & 
     Laurel Hallberg (ES)}   Laurel Hallberg (ES) 
Education Liaison for Foster Care 
 Students   {Penny Hardenstine}   Andrea Conover 
Property Control Manager  {Elizabeth Fiorini}   Elizabeth Fiorini  
Schoharie Area  
   Workers Comp. Trustee {Jeff Rivenburg}   Jeff Rivenburg 
Schoharie Area Workers 
   Comp. Alternate  {Frank Macri}    Frank Macri 
Northeast Health Ins. Trustee {Jeff Rivenburg}   Jeff Rivenburg 
    N/E Health Ins. Alternate {Frank Macri}    Frank Macri  
Liaison for Homeless Children  
 & Youth    {Penny Hardenstine}   Penny Hardenstine 
Substance Abuse Resource Staff 
 Member   {N/A}     Dave Presson – ES 
          Kristin Mills - HS 
Asbestos Mgmt. LEA Designee   {Aanen Aanensen}   Aanen Aanensen 
School Board Associations: 
 Capital District   {Camille Siano Enders}  Camille Siano Enders 
 Schoharie Rep.  {Deb Grier}    Deb Grier 
{Scholarship Loan Fund Representatives} Scholarship Selection Committee:  

Two year Term 
 2019-20 Appointment - Year #2 of 2 
     {Jodi Marvin}    Jodi Marvin 
     {Lori Kuhl}    Lori Kuhl 
     {K Gabriel & J Wild}   Kristina Gabriel/Kelly Houghtaling
      
Motion by Board Member Sexton, seconded by Board Member Wood-Irvin. 
 
In favor:  7 
Opposed:  0       Motion Carried 
 
APPROVE STIPENDS:  
Mary Jewell – Kitchen Inventory stipend 
Christie Hennessey – Kitchen Manager stipend 
Lisa Snyder – Kitchen Manager stipend 
 
INFORMATION ITEM: 
Please advise District Clerk Junge if you are an owner of Key Bank National Association stock for future 
bonding purposes and matters regarding Conflict of Interest.  
 
DESIGNATIONS: 
Purchasing Agent   {Jeff Rivenburg}  Jeff Rivenburg  
Official Bank Depository  {Key Bank Nat’l Assoc} Key Bank Nat’l Assoc. 
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Official Bank Signatures   {A. Skiff/J. Folckemer/  Aimee Skiff/Janette Folckemer/ 
      F Macri}   Frank Macri 
Certify Payrolls   {Frank Macri}   Frank Macri 
Fiscal Advisors    {Fiscal Advisors}  Fiscal Advisors 
Bond Counsel    {Walsh & Walsh, LLP}  Walsh & Walsh, LLP 
Designated Educational Official to receive court notification regarding a student’s sentence/adjudication  
In certain criminal cases and juvenile delinquency proceedings       
     {Frank Macri}   Frank Macri 
Residency Determinator  {Frank Macri}   Frank Macri 
Monthly Board of Education Meetings 
     {scheduled as approved  
     by BOE}   schedule as approved by BOE  
Official Radio Station   {WYJB-95.5 FM}  WYJB-95.5 FM  
Official TV Station   {Channel 6}   Channel 6 
Official Newspaper   {Daily Gazette}  Daily Gazette 
Private/Parochial Trans. Pick-up {DCS ES}   DCS Elem. School 
 
Motion by Board Member Grant, seconded by VP Grier. 
 
In favor:  7 
Opposed:  0       Motion Carried 
 
ADOPT DISTRICT PLANS: 
 
Recommendation that the Duanesburg Board of Education adopt the following plans as recommended   
by the superintendent and building principals: 
 
Mentor Program 
Professional Development Plan 
Response to Intervention Plan (RtI)  
District Emergency Plan 
 
Motion by VP Grier, seconded by Board Member Dunn. 
 
In favor:  7 
Opposed:  0       Motion Carried 
 
ADOPT PAY SCHEDULES: 
 
Recommendation that the Duanesburg Board of Education adopt the Substitute pay schedules as 
recommended by the Business Official.   
 
Motion by VP Grier, seconded by Board Member Mitchell. 
 
In favor:  7 
Opposed:  0       Motion Carried 
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AUTHORIZATIONS: 
 
Approve the authorization of the Purchasing Officer to participate in other government agency purchasing 
agreements, bids and purchasing contracts when it is determined to be in the best interest of the District 
in 2019-2020. 
 
Approve the authorization of the Superintendent to apply for Federal, State and local grants. 
 
Approve allowance for school business mileage to be paid at the IRS standard mileage rate. 
 
Approve the establishment of the following Petty Cash accounts: 
 General Fund - $100      Elizabeth Fiorini – authorized signer  
 JR/SR Cafeteria - $21.50    Mary Jewell – authorized signer 
 ES Cafeteria - $21.50     Lisa Snyder – authorized signer 
 
Approve the authorization to sign official papers by the President of the Board. 
 
Motion by Board Member Wood-Irvin, seconded by Board Member Grant. 
 
In favor:  7 
Opposed:  0       Motion Carried 
 
BONDING OF PERSONNEL: 
A blanket bond for employee dishonesty of $900,000 shall cover each employee.  The Internal Claims 
Auditor shall be covered by the $900,000 employee bond.  The District Treasurer shall be covered by bond 
of $1.3M. The position of the Tax Collector shall be covered by bond of $4M. 
 
Motion by VP Grier, seconded by Board Member Dunn. 
 
In favor:  7 
Opposed:  0       Motion Carried 
 
RE-ADOPT CODE OF ETHICS AND ALL EXISTING BOARD POLICIES: 
 
Renew all policies, by laws, policy resolutions and regulations from the 2018-2019 school year. 
 
Motion by VP Grier, seconded by Board Member Mitchell. 
 
In favor:  7 
Opposed:  0       Motion Carried 
 
ADOPT PUBLIC OFFICERS LAW 18 & EDUCATION LAW 3811. 
 
RESOLVED that the Duanesburg Central School District shall supplement the protection given all board 
members, officers and employees of the school district acting within the scope of their employment of 
duties under Education Law Section 3811 by providing coverage and protection for all board members, 
officers and employees of the school district acting within the scope of his/her public employment of 
duties as prescribed by Section 18 of the New York State Public Officers Law. 
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Motion by Board Member Sexton, seconded by Board Member Wood-Irvin. 
 
In favor:  7 
Opposed:  0       Motion Carried 
 
ANNOUNCE 2020-2021 ANNUAL BUDGET VOTE/BOE ELECTION DATE: 
 
Per Revised Education Law 2022, the Annual Budget Vote/BOE Election will be a Tuesday, May 19, 2020, as 
determined by the New York State Education Department.  
 
 
MOVE TO REGULAR BOARD OF EDUCATION MEETING at 6:58 p.m.  
 
7/1/19  cej 



  

POLICY 
2019 7511 

 
 
Students 
 

SUBJECT: IMMUNIZATION OF STUDENTS  
 
 Every student entering or attending a District school must present proof of immunization or proof 
of immunity by serology (blood test) if applicable unless a New York State licensed physician certifies 
that the immunization is detrimental to the student's health. The requirement for that immunization is 
waived until the immunization is no longer detrimental to the student's health. 
 
 Except for this exemption, the District may not permit a student lacking evidence of immunization 
to remain in school for more than 14 days, or more than 30 days for an out-of-state or out-of-country 
transferee who can show a good faith effort to get the necessary certification or other evidence of 
immunization. 
 
 The administration will notify the local health authority of the name and address of the excluded 
students and provide the parent or person in parental relation a statement of his or her duty regarding 
immunization as well as a consent form prescribed by the Commissioner of Health. The school will 
cooperate with the local health authorities to provide a time and place for the immunization of these 
students. 
 
 For homeless children, the enrolling school must immediately refer the parent or guardian of the 
student to the District's homeless liaison, who must assist them in obtaining the necessary 
immunizations, or immunization or medical records. 
 
 The District will provide an annual summary of compliance with immunization requirements to 
the Commissioner of Health. 
 
 All schools will also post educational information on influenza and the benefits of influenza 
immunization which will be in plain view and available to parents.  
 
 
 
Education Law §§ 310 and 914 
Public Health Law §§ 613 and 2164 
8 NYCRR §§ 100.2 and 136.3 
10 NYCRR Subpart 66-1 
 
 
 
 
 
NOTE: Refer also to Policy #7131 -- Education of Students in Temporary Housing 
 
 
 
 
1st Reading:  8/13/19 
2nd Reading: 
Adoption Date 
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Jodi Marvin 
 

10:5
2 AM  

 
 
 

to me 

 
 

 
Could you please add these to the BOE agenda? 
Thanks 
---------- Forwarded message --------- 
From: Karen Bliss <kbliss@duanesburg.org> 
Date: Mon, Jul 22, 2019 at 10:38 AM 
Subject: Discarding books 
To: Jodi Marvin <jmarvin@duanesburg.org> 
 

 
Brooks/Cole, Cengage Learning 
Finite Mathematics for the Managerial, Life, and Social Sciences 
9th edition 
Copyright 2009.2006 
ISBN-13:   978-0-495-38753-4 
20 copies 
 
 
Prentice Hall 
Mathematics Course 2 
Copyright 2008 
ISBN 0-13-250347-6 
54 Copies 
 
Thank you! 
Karen 
 

mailto:kbliss@duanesburg.org
mailto:jmarvin@duanesburg.org
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Videoconferencing will be used at HMS, 5615 High Point Dr, Irving, TX 75038 – lobby  
 for the board meeting. The public may attend at either location. 

 

DUANESBURG CENTRAL SCHOOL DISTRICT  

TOWN OF DUANESBURG 

  July 17, 2019   Board Meeting 5:00 p.m. in the District Office 

Mission  
We endeavor to provide students of every ability with the support, dedication and quality instruction 
they need as they strive for personal excellence and work to fulfill the dreams and aspirations they have 
for their future. 

Board Goals 
1. To provide opportunities to improve overall student success by both recognizing and developing 
student achievement in all areas.  
2. Maintain and improve the district’s fiscal stability, delivering excellent educational results at a cost 
commensurate with the community's economic condition. 
3. Continually evaluate, maintain and improve facilities that address the current and future needs of our 
district and provide students, employees and community members with an inviting, safe, efficient and 
modern infrastructure. 
4. Expand methods to improve communication with parents and community members using multiple 
methods to promote proactive, interactive and meaningful two-way communication, including the use 
of the 21st century technologies. 
5. Foster meaningful relationships with all stakeholders. 
6. Continue to support the school district culture of a safe, welcoming and inclusive climate with a strong 
emphasis on effective strategies that support all students. 
 
ROLL CALL: Pres. Camille Siano Enders  VP Deb Grier - absent   Jennifer Sexton 
Shayne Mitchell        Teresa Wood-Irvin - absent       Henrietta “Hank” Dunn   Dianne Grant - absent 
 
MEETING CALLED TO ORDER at 5:08 p.m. by President Siano Enders. 
 
Also Present: Superintendent Macri, Business Official Rivenburg,  
 
PERSONNEL ITEMS: 

1. Approve Appointment. 
 
BE IT RESOLVED, that the Board of Education of the Duanesburg Central School District hereby accepts 
the recommendation of the Superintendent to appoint Danielle Schneible to a four (4) year probationary 
appointment as a Special Education Teacher in the Special Education tenure area, Step 14, commencing 
September 1, 2019 and ending August 31, 2023, contingent upon compliance with the requirements of 
the Education Law. Ms. Schneible holds permanent certification in Special Education K-12. 
 
Motion by Board Member Sexton, seconded by Board Member Dunn. 
 
In favor:  4 
Opposed:  0 
Absent:   3       Motion Carried 
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OTHER ITEMS: 

1. Approve CSE/CPSE minutes. 
 

Recommendation that the Duanesburg Board of Education approve the CPSE minutes of July 15, 2019 
meeting as submitted. 
 
Motion by Board Member Mitchell, seconded by Board Member Sexton. 
 
In favor:  4 
Opposed:  0 
Absent:   3       Motion Carried 
 
Adjournment of meeting at  5:11p.m. 
 
Motion by Board Member Dunn, seconded by Board Member Mitchell. 
 
In favor:  4 
Opposed:  0 
Absent:   3       Motion Carried 
 
Dates to remember: 
 
September  2   Labor Day 
  3 & 4   Staff Development Days – no students 
  5   Classes begin – Grades 1-12 
     Kindergarten Orientation 
  10   BOE mtg – 6:30 pm, Joe Bena Auditorium 
  24   BOE mtg – 6:30 pm, Joe Bena Auditorium 
  

FM/JR/JF/AC/JM/PH/KW/RU/CD/SG/LG/WB/cej: 7/11/19 
 
 
        Respectfully submitted, 
 
 
 
 
        Jeffrey Rivenburg 
        Substitute District Clerk 
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